ABTOHOMHAasi HEKOMMepYecKasi OpraHu3anus
JlonoJiHUTEIbHOTO MPO(ecCHOHATBLHOT0 00Pa30BaHUsI
«/HCTUTYT NOATOTOBKYU KAAPOB)

YTBEPXJIAIO

Hupextop AHO «UITK»
E.A. ®okuna

ot «01» cenrsops 2021 roga

MHOJIOKEHHUE
00 opunmaabHOM caliTe ABTOHOMHOI HEKOMMepYecKOoii OpraHu3aliy J0MOJHATEJIbHOI0
npodeccuoHaILHOro oopazoBanus «MHCTUTYT MOAroToBKU KaapoB » (AHO «UIIK»)

1. OO1ue mojoKeHust

1.1. Hacrosimee Ilonoxenne o0 odummaibHOM caiiTe ABTOHOMHOW HEKOMMEPYECKOH OpraHW3alluu
JOTIOJHUTEIBHOTO TPO(eCCHOHATBHOr0 00pasoBanus «HCTUTYT MOATOTOBKH KaapoBy» (manee - [loioxeHue)
pa3paboTaHO B COOTBETCTBHHU CO CIEAYIOIIUMHA HOPMATHBHO - IPABOBBIMH JOKYMEHTAMHU:

- ¢T. 29 OenepanbHoro 3akona ot 29 nekabps 2012 roma Ne273-03 «O06 obpa3zoBanuu B Poccutickoit
depepannny;

- Iocranosnenuem IlpaButenscrBa Poccuiickoit @epepannu ot 10 wmrons 2013 roma Ne 582 «O6
yrBepkaeHnu IlpaBun pasmemieHns Ha oQHUIMAILHOM caiiTe o00pa3oBaTeNbHOH OpraHW3aliHd B
nH(OPMAITMOHHO-TEIEKOMMYHUKAIMOHHOW ~ cetn  «VIHTepHeT» ™  OOHOBiIeHWs uwHpopMmarmu 00
00pa3oBaTeIbHON OpraHU3aluny;

- [Ipukazom denepansHO# cyx)O0bI 110 HaA30py B cepe obpa3oBaHus U Hayku oT 14 aBrycta 2020 rona
Ne831 «O0 yrBepxaenun TpeOoBaHUil K CTPYKTYpe OQUIMAILHOTO caiiTa 00pa30BaTeIbHON OpraHu3alluu B
nH(POPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTu «MIHTepHEeT» U PopMaTy npencTaBieHus HHGOpMaLn»;

- [Ipukazom MunKcTepcTBa 00pa3oBaHus U Hayku Y aMyprckoid Pecyomuku ot 25.02.2019 rona Ne244
«O06 yTBepkaeHnn npuMepHoro [lonoxenus 06 opuIMaIEHOM caliTe 00pa30BaTEIbHON OpraHU3aINY;

- YeraBom AHO «UITK».

1.2. IlonoxeHue onpenesnsieT CTaTyc, OCHOBHbIE TIOHSTHUS, LIeTIH, 3a1a4u, TpeOOBaHUSI K OQULINAIEHOMY CalTy
ABTOHOMHOW HEKOMMEPYECKOH OpraHu3ali JONOJHUTENBHOTO TNpo(eccHOHaIbHOTO 00pa3oBaHUs
«MHCTUTYT MOATOTOBKM KaapoB» (manee - OpraHuzaunus) B MHGOPMALMOHHOTEIEKOMMYHHKAIIMOHHONW CETH
«MuTepHer» (manee - calfT, ceTb «VHTEpHET»), HOPSIOK OpraHnu3aliy padoT Mo GYHKIUOHUPOBAHUIO CaliTa U
oOHOBJIeHUsT UH(OpMAIUU 00 00pa30BaTEIILHOM OpPraHU3alluy, 32 MCKIIIOUCHHUEM CBEICHUMN, COCTaBIISIOIINX
rOCY/IapCTBEHHYIO M HHYIO OXPaHAEMYIO 3aKOHOM TaiHy.

1.3. OyHKIMOHUPOBAaHUE caliTa pErIAMEHTHPYETCS JEHCTBYIONIMM 3aKOHOAATENhCTBOM Poccuiickoit
Odenepanmnu, YcraBom Opranuzanuu, HactosimuMm [lonoxenuem. Hacrosiee [lonoxenne MOXeT OBITh
W3MEHEHO U JIOMOJTHEHO.

1.4. OcHOBHBIE MOHATHS, UCTIONb3yeMbIe B [lon0xkeHuu:

Caiit - wuHpOpPMaIMOHHBI Web-pecypc, wuMmerommil oOnpenesieHHY0 3aKOHYEHHYIO CMBICIOBYIO
HarpysKy.

Web-pecype - 510 coBOKymHOCTh HMH(pOpManuu (KOHTEHTa) W TPOIPAMMHBIX CPEICTB B CETH
«MHTepHETY, peAHa3HAuYEHHbIC IS ONIPEACTICHHBIX LeJeH.

SMII - yaukanbHas udpoas nHGopMaIys B BUIe KOMOMHAIIMHA CUMBOJIOB.

1.5. MudopmanmoHHble pecypchl caiita (OpMHUPYIOTCS KaK OTPaKEHHE Pa3InYHbIX aCTeKTOB JEATEIbHOCTH
OpraHuzanu B COOTBETCTBHHM C JCHCTBYIOUIMM 3aKOHOAATEJHCTBOM M TPAaBOBBIMH M HOPMAaTHBHBIMU
JOKYMEHTaMH 51 1 HacTosimuM [TonoxeHnem.

1.6. Mudopmaronusiii pecypc caiita Opranuzaiuu GopMUPYETCs U3 OOIIECTBEHHO 3HAYMMOW MH(pOpMaIUu
JUISL BCEX YYACTHUKOB 00pa30BaTEIbHOIO Mpolecca, AeJIOBbIX MapTHEPOB U BCEX MPOYMX 3aMHTEPECOBAHHBIX
JIUII, B COOTBETCTBUH C YCTaBHOM JesITeNbHOCTHI0 OpraHu3anuy.

1.7. Wudopmanms, mpeACTaBICHHAs Ha CaiTe, SBISCTCS OTKPBITOH W OOIIEHOCTYITHOW, €CIM WHOE HE
OTIpENIETICHO  3aKOHOMATENbCTBOM Poccwmiickoit ®Denepamuu. MuadopMmamus Ha caidTe H3IaracrTcs
001IeynoTpeOUTEIbHBIMH CIIOBAMH, TOHATHBIMH HIMPOKOH ayTUTOPUH.

1.8. TlomoxkeHue yTBep)KAaeTcsl NpHKa3oM pykoBoautesns OpraHuzauuu. M3MeHeHMs U JOIOJHEHUS,



BHOCHMBIE B HacTosee [Tonoxenne, yTBepKIatoTCsl IPUKA30M PyKOBOIUTEIIS.

1.9. O6mas koopawHaIMs paboT MO pa3paboTKe, Pa3BUTHIO W (HYHKIIMOHWPOBAHUIO caiiTa BO3jiaraercs Ha
COTPYAHHUKA, OTBEYAIOLIETO 32 BOMPOCH! HH(popMaTu3anuu OpraHu3anii.

1.10. Caiir Opranmsanuu pasmeméH mno azapecy: https://izh.profacademy.net/svedeniya-ob-obrazovatelnoj-
organizatsii/ano-ipk/.

1.11. Tlome3oBareneM cakita OpraHm3alii  MOXKET OBITh JIF000O€ JHI0, HWMEIOIHE TEXHUICCKUE
BO3MOXKHOCTSIMH BBIX0/1a B ceTh «HTEpHETY.

1.12. Tlonp3oBaremo OQUIMATHHOTO calTa MNPEJOCTABIsCTCS HArAAHAas WHQOpMAIMs O CTPYKType
OpraHu3arum.

2. llenm u 3amaum caiita

2.1. llensmu coznanus caifTa ABISIOTCA:

- obecnieuenne MHHOPMALMOHHONW OTKPBITOCTH AeATebHOCTH OpraHu3anui;

- peanu3auys nNpas rpaxkJaH Ha JOCTYII K OTKPBITOH U 001e10cTynnHONH HH(opManuy;

- ”HGOPMUPOBAHHUE OOIECTBEHHOCTH O Pa3BUTUHU M PE3YJIbTaTaX yCTaBHOH AesiTeabHOCTH Opranu3anuy,

- 3aIllUTa NIPaB ¥ HHTEPECOB YYACTHUKOB 00Pa30BaTEILHOTO IPOLECCa.

2.2. Co3nanue u (QyHKIIMOHUPOBAHUE CaliTa HAMPABJICHBI HA PEIICHHUE CIETYIONINX 331a4:

- OKa3aHHue 00pa30BATENBHBIX YCIYT B JJIEKTPOHHOM BUJE;

- (hopMupoBaHKE IEIIOCTHOTO MO3UTUBHOTO UMU KA OpraHu3aiuy;

- COBEPIICHCTBOBaHNE HH()DOPMHUPOBAHHOCTH TPaXk[iaH O KauecTBE 00pa30BaTeNbHbBIX yciayr B OpraHu3aiuy,

- CO3/1aHME YCIIOBUI U1 B3aUMOICHUCTBHSI yUaCTHUKOB 00pa30BaTEIbHOTO MIpoliecca.

2.3. TonoxkeHue peryiupyer MopsaoK pa3paboTkd, pa3MenieHus: caiita Opranuzauuu B cetu «MHTEpHETY,
perylaMeHT ero OOHOBIICHUS, a TAK)Ke pasTpaHUUYCHUE IpaB JOCTYIa M0JIb30BaTeNel K pecypcaMm caira.

2.4. TlonoxeHue sBISETCS JIOKAJbHBIM HOPMAaTUBHBIM aKTOM, PErJIaMEHTHPYIOLUIMM PadoTy O(UIHAIBHOTO
caiita B cetu «IHTEepHET» IO NeaTenbHOocTH OpraHu3anuu.

3. Crpykrypa, conep:kanue u GyHKIHOHUPOBAHNE CATA

3.1. ns pasmemienust uHpopMmanuu Ha caiite OpraHuzaluy co3JlaH CIeNUalbHbIA pa3ien «CBemeHust 00
00pa3oBaTebLHON opranusanum»’ (nanee - creumansHbii paszaen). MuGopmanus B CHENMANILHOM pasjere
npeacTaBisieTcs: B BUAE Habopa CTpaHuI U (WJIM) CCBUIOK MEPapXMUYECKOTO CIMCKA U (MJIM) CCBUIOK Ha Ipyrue
paszensl caifra.

3.2. Hoctyn K chenuanbHOMY pa3feny OCYIIECTBISETCS C IJIaBHOM (OCHOBHOM) CTpaHHIIBI caiiTa U3
OCHOBHOT'O HaBUTaIlIMOHHOTO MEHIO.
3.3.  CrpanuLBl CHENHAIBHOTO pa3ziena JOCTYIHB B HHPOPMAIMOHHO-TEIEKOMMYHHKAMOHHON ceTu

«MHTepHeT» 0€3 MOMOTHUTENFHON PEerrucTpaliy, cojiepkar ykazaHuyio B [Iprukaze ®enepanbHoii ciryKObI 1O
Haja30py B chepe oOpaszoBanus u Hayku oT 14 aBrycrta 2020 roga Ne 831 «O06 yrBepxkaecHuu TpeboBaHuii K
CTPYKType oUIHaTBHOTO caiita 00pa3oBaTeNbHOI OpraHHU3aIu B nH(GOPMAITMOHHO-
TeJIeKOMMYHHKanoHHOW cetn «MHTepHeT» W QopMmaTy mpejacraBieHus WHPopmamum» (nanee - Ilpukas
Ne831) wnbopmanuioo, a Takke IOCTYHHBIC IS TOCETHTEICH cailTa CChUIKM M (aiyibl, CHaOXCHHBIC
nH(popMaIuei, MOSICHAIOIIEH Ha3HaUYeHUE TaHHBIX (DaiioB.

3.4. JlomyckaeTcsi pa3MelleHHWE B CIENHAIbHOM paslene WHOW WHGOpMAIWH, KOTopas pa3MelacTcs,
OImyOJIMKOBBIBaeTCSA MO pemeHuo OpraHuzanuu W (WIH) pa3MeIIeHne OMyOJIMKOBaHWE KOTOPOH SBISIETCS
00s13aTeIbHON B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOIAaTENbCTBOM Poccuiickoii denepanmu.

3.5. CenmanbHBIN pa3/ie COAEPKUT MOAPa3ICIb:

«OCHOBHBIE CBEJICHUAY,

«CTpyKTypa ¥ OpTraHbl yIpaBieHUs 00pa30BaTEIbHON OpraHu3aIiuei»;

«JlOKyMEHTBDY;

«ObpazoBanney;

«ObpazoBaTenbHBIC CTAHIAPTH;

«PykoBojcTBo. [legarornyeckuii (HayqYHO-TIEIarOTHYECKUI) COCTaBY;

«MarepuaabHO-TEXHUYECKOE 00ECIICUCHHIE U OCHAIIIEHHOCTh 00Pa30BaTEIbHOTO POIIECCay;

«CTHIIEHINHN U MEPHI TOAIEPKKH 00YIaIOIHXCS»;

! Cenenus 06 0O6pa3oBaTeNbHOM OpraHu3alyy pasMelleHbl Ha caiite o cebbike: https://izh.profacademy.net/svedeniya-ob-
obrazovatelnoj-organizatsii/ano-ipk/
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«ILmaTtHBIC 0OOpa30BATEIBHBIC YCITYTHY;

«DUHAHCOBO-XO03UCTBECHHAS NCATCILHOCTDY;

«BaxkxaHnTHbBIE MecTa s TipueMa (IepeBojia) 00yJaroIIXCs,;

«JlocTynHas cpenay;

«MexayHapoIHOE COTPYTHUYECTBOY.

3.6 CaiiT mMeeT BepCHIO IS CIa0OBHIAIIMX (IS MHBAJIUIOB U JIMI[ C OTPAHHMYCHHBIMH BO3MOXKHOCTAMH
3JI0POBBS TI0 3PCHHUIO):

- IEPeHTH MOXHO 10 KHOTIKE ClIeBa OT ILIAINKH CaiTa,

- BO3MOXXHOCTH YBEJIHYNUTH TEKCTOBYIO HMH(OpPMANHIO Ha caiiTe W BHIOpaTh MpPUQT, OyKBEHHBIH HMHTEPBAIL,
MEXCTPOUYHBIN UHTEPBAI;

- BO3MOXXHOCTb M3MEHHUTDH I[BETA CaiiTa HA LIBET YEPHBIM IO OEJIoMy, IIBET OeJIOMYy IO YePHOMY, LIBET CHHUM
o Genomy;

- BOBMOXKHOCTH YOpaTh H300payKeHHsI C cailTa;

- BKJIFOUUTH O3BYUMBAHUE TEKCTA IIPU €TI0 BBIACICHUU.

3.7 Ilpu pasmemennn uHpOpPMAalMU Ha caliTe B Buie (PaioB K HHUM YCTaHABIMBAIOTCS CJCTYIOLIHNE
TpeOOBaHMS:

1) ObecnieueHre BO3MOXKHOCTH MMOWCKA W KOMMPOBaHHS (PparMeHTOB TEKCTa CPEACTBAMH BeO-0003peBaTelis
(«ruInepTeKCTOBBIN GopMaT»):

- (haiin qoKyMeHT pa3menieH B ¢popmate .pdf;

- IMeeT BO3MOXKHOCTh IIPOCMOTPA, KOITUPOBAHUS M CKAUWBaHUS JOKYMEHTA.

2) Oo0ecrnieueHre BO3MOXHOCTH WX COXPaHCHHMS Ha TEXHMYECKMX CPEICTBAX IMOJL30BaTENlel |
JOMYyCKAaIONIeM  TOCJIE  COXPaHEHHWsS  BO3MOXKHOCTh  MOMCKA W KOMUPOBAHUS MPOU3BOJIHHOTO
(parMeHTa TEKCTa CPEeJCTBAMHU COOTBETCTBYIOMICH MPOTpaMMBbI I MPOCMOTPa («IOKYMEHT B 3JICKTPOHHOU
bopme»):

- (haiin pasmerien B popmare .pdf;

- JIOKyMEHT B DIJIGKTPOHHOW (popme MoAmMcaH 3IEKTPOHHOUW IUGPPOBON KBaATH(DPHUIIMPOBAHHOW ITOAMHKCKHIO
OpraHu3alliy WM MPOocToi udpoBoii moamuckio (nanee — D1IIT) TOMKHOCTHOTO JTUIA OPraHU3AIINY;

- OUII B mokymeHTe pa3MelleHa Ha IOocieqHel CTpaHulle U MMeeT MH(OPMANUIO 1O MOJMUCAHTY, JaTe H
BpPEMEHU IMOJITUCAHUS;

- pa3MmelleHre MOINMCAHHOIO AOKYMEHTa OTOOpakaeTcs Ha caiTe 3HAYKOM u uHpOpMaLMen 1o
MOANIMCAHTY, JIaTe U BPEMEHHU NoAnucanus (TIpy HaBeIeHUH Ha 3HAYOK).

3) JIOKyMEHTBI, CAMOCTOSTEbHO pa3pabaTeiBaeMble U yTBepxkaaemMbie OpraHu3anneil, MOryT JOTOJHUTEIBHO
pasMmemarbcsi B rpaduiyeckoM ¢opmare B BuAe Tpaduyeckux o0Opa3oB U UX OPUTHHAIOB («rpaduyecKkuii
dopmat») B popmare .pdf.

4) FOpuaryeckyio cuiy udpoBOMY JTOKYMEHTY, PAaBHO Kak U OyMakHOMY, MpUIAET 00s3aTeIbHOS HATNYUE
OTIpeleNIEHHBIX PEKBU3UTOB: JaTa, BpeMsl IOANMCAHUS, HAUMEHOBAaHHME OpraHM3alMd WIM HMS aBTOpa
JIOKYMEHTa, TIOIIUCH.

3.8 ®opmarthsl pa3MeleHHo# Ha caliTe MHPOpPMAITUH:

- o0ecreyrBalOT CBOOOAHBIN AOCTYH IMOJB30BaTeNIel K HHPOPMALIMK, Pa3MELIEHHONH Ha opHULIHATEHOM
caiiTe, Ha OCHOBE OOIIENOCTYIHOTO TpOorpaMMHOTO obecneueHus. [lonb3oBanue uWH(oOpMalmeH,
pa3MeIleHHO Ha OQUIMAILHOM CalTe, HE MOXET ObITh O00YCIOBJICHO TpeOOBaHMEM HCIIOIB30BAHUS
MOJIb30BATENIIMU  MH(pOPMAaLMe oIpeleNeHHbIX Be0-0003peBaresiell WM YCTAHOBKM HA TEXHUYECKUE
CpeZAcTBa IMoJb30BaTeNeil nHPpopMaIeld NporpaMMHOrO 00ecreueH s, ClIeIUaIbHO CO3JaHHOrO ISl JOCTyIa
K nH(OpMAIH, pa3MeIeHHol Ha OQUIINAITEHOM CalTe;

- o0ecreynBaloOT MoJib30BaTeNns MH(popMalueld BO3MOXXHOCTH HAaBHTallMM, MOUCKA W HCIOJIB30BAHUS
TEKCTOBOM MH(pOpMAaLNH, pa3MEIIEHHON Ha OQUIHAIBHOM caiiTe, IPU BHIKIIIOYEHHON (DYHKIHUH OTOOpaKEeHUS
rpadUUecKuX 3JIEMEHTOB CTPaHHUI] B Be0-0003peBaTere.

3.9. Bce ¢aiinbl, CCBUIKM Ha KOTOPBIC pa3MEIICHbI HA CTPAHHUIIAX COOTBETCTBYIOIIETO pasjiea, JOJKHbBI
YIIOBIIETBOPSIOT CIEAYIOIIUM yCIOBUSM:

- MaKCHUMAaJbHBIH pa3Mep pasmemaeMoro Qaiina He mnpesbimaer 15 MO. Ecmu pasmep aiina
MIPEBHIIACT MAKCUMAIBLHOE 3HAUCHHUE, TO OH JIOJDKEH OBITh pa3felicH Ha HECKOJIBKO YacTei (¢aitinos), pazMep
KOTOPBIX HE JOJDKEH NPEBHIIIaTh MAKCUMAJILHOE 3HaUCHHE pazMepa Qaiina;

- CKaHMPOBaHHUE JJOKYMEHTA BBIIMOJIHEHO C pa3pemeHneM He Meree 100 dpi;

- OTCKaHUPOBAHHBIN TEKCT B 3JIEKTPOHHOW KOTIUU JJOKYMEHTA YATAEMBbIH;



- 9JIEKTPOHHBIEC JIOKYMEHTBI, TOIMUCAHHBIE DJICKTPOHHOW MOAMUCHI0, COOTBETCTBYIOT YCJIIOBHSM CTaThH
6 denepanpHOro 3akoHa OT 6 ampens 2011 . Ne 63 - @3 «OO0 37IEKTPOHHON MOANMCH» IS UX HpPHU3HAHUS
PaBHO3HAYHBIMHU TOKYMEHTaM Ha OyMa)XKHOM HOCHUTEJIE, TOAIMUCAHHBIM COOCTBEHHOPYYHOU MOIHCHIO.

3.10. Hudopmaums, ykazannas B TpeboBanusix [Ipukasza Ne831, mpencrasisiercss Ha oQUIMATIBLHOM caiiTe B
TeKCTOBOM U (wim) TaOmmuHOM ¢opmaTe, OOECIednBaIONIeM €€ aBTOMATHYeCKyl 00paboTKy
(MammHOYMTAaEMBIH (OpMaT) B IEIAX ITOBTOPHOTO HWCIIONB30BaHUS 0€3 TMPEABapUTEIHLHOTO HW3MEHEHUS
YeJIOBEKOM, a Takxke B (opMe KOMHMH JOKYMEHTOB B COOTBETCTBUH C TpPEOOBaHHAMHU K CTPYKTYype
odunHMaIbHOTO caifta U popmary npeacTaBieHus nHbopMaIiy, ycTaHoBIeHHBIMH [Iprkasom Ne83 1.

3.11. Bce crpanuibl 0OQUIMATIBHOTO caiiTa, colepiKallne CBEJCHUs, yKazaHHbIe B TpeOoBaHuUsIx [Iprkaza
Ne831, coaepxkar crnenuanbHyr0 html-pasMeTKy, TO3BOJISIOINYI0 OJHO3HAYHO UACHTU(DUIIUPOBATH
WHPOPMALIUIO, TTOUISKAILYI0 00s3aTEeIbHOMY pa3MelIeHUI0 Ha oduiuansHoM caiite. JaHHbIe, pazMedeHHbIe
ykasaHHOM html- pa3merko#, OOCTymHBI [UIsI MPOCMOTpa IIOCETUTENSIMA O(HIMANBHOTO calTa Ha
COOTBETCTBYIOIINX CTPAaHHLAX CIEIUATBFHOTO pa3zaera.

4. Tlopsinok pa3melneHus U 00HOBJIeHNs HHGOPMAIIUK HA caiiTe

4.1 Opranuzanusi obecrieunBaeT KOOpAMHAIIMIO paboT 1Mo MH(GOPMAIIMOHHOMY HAIOJHEHHIO ¥ OOHOBIICHHIO
o UIHaTBLHOTO caifTa.

4.2 Copepxanne odunmansHoro caiita Opraamsanun QopMEpyeTcs Ha OCHOBE WH(OpMAIWH,
Ipe0CTaBIsAEMON YHaCTHUKaMU 00pa30BaTeIbHOIO Mpolecca.

4.3 Vudopmanms, npeaHazHaueHHas IJIs1 pa3MEIIEHHUs Ha CaiTe, MPEJOCTAaBISAETCS OTBETCTBEHHOMY JHILY
TIOCJIE YTBEPXKICHUS pyKoBoauTerneM OpraHu3anuy.

4.4 Nndpopmanus Ha oQUIIATHEHOM caiiTe pa3MelaeTcs Ha PYCCKOM SI3bIKE.

5. OTBeTCTBEHHOCTDH

5.1. OTBeTCTBEHHOCTh 3a conepkaHue HH(OpMAlWHW, MPEICTABICHHOW Ha caiiTe, HeceT PYKOBOIHTENb
Opranuzanum.

6. Cpok nelictBust

6.1. B Hactosiiee [lonoxeHne B yCTAaHOBIEHHOM TMOPSAKE MOTYT BHOCHUTBCSI U3MEHEHUS W/WIIN JIOTIOTHEHUSI.
Hacrosimee I[lonoxkenue aeiictByer 1o npuHATUs HOBoro Ilonoxenus.



