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IHOJIOKEHHME
O nopsiake paspaGorkm, odopmieHHs1, BbIIAYN U XpaHeHHs AOKYMEHTOB 00 00pa3oBaHumn

1. O6mme monoxkenus

1.1.ITopsimox paspaGotku, obopmieHus, BBIIAYTH, U XPaHEHHs TOKYMEHTOB 00 00pa3oBaHWH B
ABTOHOMHOH  HEKOMMepuYeckoil  OpraHu3amum JOTIOJIHUTENIBHOTO  IPO(ECCHOHATHHOTO
00pasoBanus «MHCTHTYT HCCIEIOBAHHS TEXHOIOTHiL) (manee — opraumszanus) paspaboraH B
COOTBETCTBHH C:

- QenepanbHbIi 3ak0H PoccHiickoii OQeneparun or 21 nexabps 2012 r. «273-®3 «O6
obpazoBanuu B Poccuiickoit Deneparumy;

- Ilpukas Munnpocsemenns Poccunm ot 26.08.2020 No 438 "O6 ytBepxmenun ITopska
OpPTaHU3allMA M OCYIIECTBICHUS 00pa30BaTENIbHOM NESATENBHOCTH MO OCHOBHBIM IIporpaMmam
IpodeccHoHaIBHOro 06yueHus"

- IIpukas MunncTepetsa 06pasoBanus u Hayku Poccuiickoit @enepanuu ot 01.07.2013 . No499
«O6 yreepkaennn [Topsnka opranusanuy u OCYIIECTBJICHHS 00pa30BaTEIbLHON JeSTeIbHOCTH
110 IOTIONHUTENLHBIM MPO(ECCHOHATBHBIM IPOrPaMMaMy;

- Ilpuxas Munnpocsemernus Poccunr ot 09.11.2018 No 196 «O6 ytBepxnenun ITopsixka
OPTaHU3alMK M OCYIIECTBIICHHS 00pa30BaTeNbHON NeATENbHOCTH MO JIOTIOTHUTEIHHBIM
0011e00pa30BaTeIbHBIM MPOTrPAMMAMY;

- JIOKaJIbHBIMHU aKTaMH Opranu3anuu.

1.2. Ilemsto mHacrosmiero Ilopsnka saBnsercs PeryavpoBaHHe TIpomecca paspaboTKH,
YTBEPXKACHHA 00pasuoB GIaHKOB, H3rOTOBJIEHHS, y4€Ta M XpaHEeHHs OJIAaHKOB, BBIIAYM
AIOKYMEHTOB 00 O0Oy4YeHHH CiIyIaTensM OpraHusanum, a TaKke TpeGOBaHHS K BhIgaue
AIOKyMEHTOB B paMKax peanu3auud OpraHu3amnueit KPaTKOCPOYHBIX  00pa30BaTEIHHBIX
IpOrpaMM, IIPOBEIEHUS CEMUHAPOB.

2. Bupl H0KYMEHTOB 06 00pa3’0BAHNH, BLIJABAEMBIX Opranuszanueii

2.1. Tlo uToraM OCBOEGHMS MO OCHOBHBIM IporpaMmam IpOgECCHOHANBHOrO O6YUYeHHS 10
IPO(ECCHOHAIBHOM TTOrOTOBKH npogeccHu paboyero, HOIHKHOCTH CILy>Kallero 1 Ipu yCIOBUU



YCHOEIIHOT0 IIPOXOXKICHUS HUTOTOBOI aTTCCTAllUN CIIYIIATENISIM BBIIAECTCS « CBI/IIIGTGJ'ILCTBO (0]
HpO(I)eCCI/II/I pa60qero, HOJDKHOCTH CIIY KalIero 1o HpO(i)eCCHOHaHBHOfI IIOATOTOBKEY.

2.2. Tlo uToraM OCBOEHHS IO OCHOBHBIM IIporpaMMaM po(h)eCCHOHANIBHOTO OOYYeHHS M0
IpO(ECCHOHANBHON MEPENOATOTOBKH npodeccunr paboyvero, MOHKHOCTH CIIYXalllero # TpH
YCJIOBHH  YCIICHIHOIO  IPOXOXKAECHUS HTOTOBOM  aTTeCcTAamuu CIIyIIATENIIM  BBIJAETCS
«CBuzeTensCTBO MO NpodieccHH patoduero, MOMKHOCTH CIIy>)Kalmero 1o npodeccHoHaIbHON
IIEPENOJITOTOBKEY.

2.2, Tlo wWTOraM OCBOGHMS MO OCHOBHBIM IIporpamMMaM  IPO(eCCHOHATBHOTO  06YUYeHHs
TNOBBIUIEHHS KBATH(UKAIUH U IPH YCIOBHH YCIEIIHOTO IIPOXOXKICHUSI UTOTOBOM aTTeCTAIlMU
ClymarensM BblgaeTCs «CBHICTENBCTBO O ITOBBIIICHHH KBaTHGUKaUK 10 mpodeccHu
paboyero, JOIDKHOCTH CITy>KAIIeroy.

2.4. Ilo uTOraM OCBOEHHS JOMOIHHUTEIHHBIX MPOHECCHOHATBHEIX IPOrPaMM TIPO(ECCHOHANBHOI
TICPCTIOATOTOBKH H IIPH yCIOBHH YCIEIIHOTO MPOXOX/IEHUS HTOTOBO aTTeCTAIINH CITyIaTeJIsIM
BBIIAETCS «JMIIIOM 0 IPOheCCHOHANBHOM EPeNoArOTOBKEY .

2.5. Ilo WTOraM OCBOEHHS MONONHHTEIBHBIX IPO(ECCHOHANBHBIX MPOTPAMM  ITOBBIITEHHUS
KBAU(UKAIUHE ¥ IIPA YCIOBHH YCIEIHOIO TIPOXOXXICHUS UTOrOBOM aTTECTAL[HU CIIyHIATEssIM
BBIIACTCS « Y IOCTOBEPEHHUE O IOBBINIEHHH KBaTM(UKAIINY .

2.6. Ilo uTOraM OCBOEHHS IO IOMOJIHUTEIbHEM 00111600 pa30BATEIBHBIM TPOrPaMMaM BEIIACTCS
«Ceptuduxary.

2.7. CnymartensM, He TpOLIEXIIHM UTOTOBYIO aTTECTALIMIO MJIHM ITOJYYMBIINM HAa HTOTLOBOI
aTTECTalliM HEYIOBJICTBOPUTENBHBIE PE3yNbTaTh, a TaK)Ke CIIylIaTessiM, OCBOUBIIMM 4YacThb
00pa30BaTeNbHOM MPOrpaMMEl U (M) OTYHCICHHBIM H3 Opranusanuu, mo uX MHCEMEHHOMY
3asdBIICHUIO BeIaeTcs «CrpaBka 06 00ydeHHny.

2.8. OOpasiibl BBIIABAEMBIX Opranusanueii m0KyMeHTOB npunaratores B Ilpunoxkenusx x
HacrosameMy Ilomoxxenuro.

3. Ilopspox paspaGorkm, YTBep:KIeHHs 00pa3oB 0J1aHKOB,
HX H3TOTOBJICHHSI U XPAHEHHUSI

3.1. O6pasusl 61aHKOB IOKYMEHTOB 06 00y4eHUM pa3pabaTHIBAIOTC H YCTaHaBIMBAIOTCS
OpraHu3anueii caMoCTOSTENHHO. ‘

3.2. bnasku YpocroBepenuit, Cepruduxaros, CeuzieTenscTs, JIUIIOMOB M3roTaBIMBAIOTCS B
TUNorpaduy.

3.3. Teepable OONOXKH st Yrnocrosepennii, Cepruuxaros, Ceunerenscts, Jlumiomon
M3TOTaBJIMBAIOTCA B THIIOTpadHH.

3.4. bnmanxu VpocroBepenuii, Cepruduxaros, Caumereinscrs, JunnoMoB xpassTcs Ge3
OTKPBITOI'O IOCTYTIA K HUM.

3.5. CripaBku 06 00YYEHHH MEYaTaroTCs OpraHu3anuen CaMoOCTOSTENBHO.

3.6. Boiraua toxyMeHTOB 06 06yuenun ukcupyercs B peectpe BrImaHHBIX JOKYMEHTOB.,



4. Odopmaenne 10KyMeHTOB 06 00yaeHUN

4.1. Odopmrenne moKyMeHTOB 06 00yueHun OCYIIECTBIIICTCS 110 MECTY HaXOXICHHUS
OpraHu3alldy.

4.2. bnanku VYnocrosepenmii, Ceprudukaros, CeunetenscTs, JIMIIOMOB 3amoiHsSeTcs Ha
PYCCKOM $3BIKE IIEYAaTHBIM CIIOCOOOM C MOMOIIBIO MIPK()TA YEPHOTO IIBETA.

4.3. Qawvwius, UMS M OTYECTBO CIyIIATENS B JOKYMEHTE YKa3bIBalOTCS IIOJIHOCTBIO B
COOTBETCTBUM C 3AIHCBIO B MACIOPTE HIM NOKYMEHTE, ero sameHsomeM. Damuius, uMs u
OTHECTBO HHOCTPAHHOI'O IpaX{TaHMHA 3AIHCHIBAIOTCA 110 JAHHBIM HALMOHATBHOI'O nacropra B
PYCCKOSA3BIYHOH TPaHCKPHIIIHH.

4.4. Tlpu 3amonHeHnH O6naHka Ynocrosepennst, Ceunerenscts, [lumioma momumo OUO
CJIyIIaTess TakXKe yKa3hIBAKOTCS:

- JlaTa Havana ¥ (WIM) OKOHYaHHs O0ydYeHHs (YHCIIO (urcpamu), Mecsity (MPOMUCHIO) B TON
(YeThIpex3HaYHOE YHCIIO0, MU pamMu);

- 001151 TPYTOEMKOCTh POTPAMMBI B aKAJEMHUIECKHX Hacax (mudppamn);
- HAMMEHOBAHHs OCBOEHHOM IIPOrPaMMEL,
- HOMEp, KEM U KOT/Ia BBIIAHA JIMIIEH3Us 00pa30BaTebHOM OpraHH3aluHy.

4.5. llpunoxenue k JIWIIOMYy MOXET OBITH OQOpMIIEHO B BHIE HECKONBKHX JIHCTOB,
TMPEAHASHAYCHHBIX [UIS 3aIIHCH OCBOCHHOM NOIONHUTENBHON MPOdheCcCHOHANBHOIN IIPOrPaMMEI
po(peCCHOHANBEHON MEPENOATOTOBKY M OCBOCHHEIX MOy el (IUCIHUILINH).

4.6. Ilpu 3anondennu Granka Ceprudpuxara momumo ®HO ciryrmarens Taxxe YKa3bIBaIOTCS:

- JlaTa Havana ¥ (WJIM) OKOHYaHHs OOydeHHs (YHCIIO (urpamu), Mecsn (MPOIHICHIO) M To
(YeThIpEX3HAYHOE YHCIIO, H(paMK);

- 001Ias TPYAOEMKOCTh IIPOrPAMMBI B aKAMeMHIECKHX Yacax (uudpamn);
- HAMMEHOBAHHsI OCBOEHHOI IIPOrPaMMBL;
- HOMED, K€M U KOI/ia BhIJIaHa JIMIICH3Us 00pa30BaTebHOM OpraHM3alliu.

4.7. O6pasupl  odopmiIeHHUS Ynocrosepenuit, Cepruduxaros, Csuzerenscts, J[umioMoB
npezctasieHs! B IIpunoxenusx Kk Hactosmemy ITonosxkenuro.

4.8. Ilocne 3amosHenus GaHka Ymocrosepenust, Cepruduxara, Csuperenscrpa, Jlummoma on
JIOJDKEH OBITh NPOBEPEH HA TOYHOCTH M GE30IIHGOYHOCTD BHECCHHBIX B HELO sanucell. brank
IOKyMEHTOB, 3aIONHEHHBIH C OIIMOKAMH MM MMEIOIMI JApyrue nedeKTsl, BHECEHHbIC pu
3aII0JTHEHUH, CYUTACTCS HCIIOPUYCHHBIM M MOJUIEKHT 3aMEHE.

4.9. Ucnopuennsle ipu 0opMIEHHH GIaHKU TIOJIeKAT YHHYTOXKEHHIO.

4.10.  Vmocroeepenus, Cepruduxars, CBHIETEIHCTBA NOANUCHIBAIOTCA  J[pekTopom
OpraHusaimu u 3aBepsrOTCs TieyaThio OpraHH3aIi. llommucn mpocrasnsiorTes uepHUIaMH,
IIaCTOM MJIM TYIIBIO YEPHOIO LIBETA.

4.11. Jlammomsl mommuckBarotes  JMpeKTopoM OpraHmsaimu ¥ cekperapeM, 3aBepsIOTCS
nedarbto Opranusanyy. [ToAMMCH MPOCTABIAIOTCS UEpHHUIAME, MACTONH WK TYIIBIO YEPHOT'O
IBeTA.



4.12. CmpaBka 00 OOYYEHHH IOIUCHIBAIOTCS IupekTopoM OpraHu3alyid WM JIMIOM, ero
3aMELIAIOLIMM U 3aBEPSIOTCS Iev4aTbio Opranu3aiuy.

5. Boigaga qunuioma o npodeccuonanbHoi mepenoaroToBKe.

5.1. Jlummomel o 1podeccHOHATBHON —MepeOAroTOBKE BBIIAIOTCS Opranuzamnueii 10
Peai3yeMBIM - IOMOJIHATENBHBIM - IIPOGECCHOHANBHBIM TIPOrPAMMaM  CITyIIATENSM, yCIIELIHO
OCBOUBIIMM IPOTPAaMMy IPO(GECCHOHATBHOM EPEHOATOTOBKM ¥ MPOLIE/IIIAM UTOTOBYIO
aTTeCTaIHIo.

5.2. Jluniomel 0 TpodecCHOHATBHON MepellOArOTOBKE BBIIAIOTCS CIIyIIATeI0 JIUYHO WA
APYTOMY JIHILy IO TOBEPCHHOCTH, BHIIAHHOH yKa3aHHOMY JIMITy CIIyIuaTelleM, WX HalpaBiseTcs
B €ro anpec uepes no4rosyio ciyx0y AO «Iloura Poccuny» mimum kypbepcekyio ciyx0y DOCTaBKH,
0O BBINAETCA MPENCTABUTENIO FOPHAMYECKOrO JIMIA, KOTOpOE€ HampaBUJIO CIyIIATE]NeM Ha
o0ydUeHWe, €CIIH YCIOBUs 3aKIIOYEHHOTO JOrOBOpa HA OKA3aHHE ILIATHBIX 00pa3oBaTeNbHBIX
YCIIYT IpEeyCMaTPUBAIOT TaKyIO BO3MOXHOCTD BbIIAYH.

5.3. Beugannele Jlumimomel o mpodeccHoHATbHOM ICPEIIOArOTOBKE YYHMTBIBAIOTCSI B pPEecTpe
BBIJIAHHBIX IOKYMEHTOB), B KOTOPBIil BHOCSTCS CIIEIYIOIIHE [AHHbIE:

- QamMuIIHsl, HMSI, OTYECTBO JIMIIA, HOJTYYHBIIErO yIOCTOBEPEHHS;
- Peructpanuonusiit Homep;

- [lara BeIIaun/ Ha4aIo ¥ OKOHYaHHE OOy UCHUS;

- Hanmenosanue o6paszoBatensHoit mporpaMMbL.

5.4. HesoctpeGopaunkle JIHIIIOMBI 0 TPOdecCHOHATBHOMN NEPEOArOTOBKE XPaHATCS B
Opranusanun B TeyeHHHM 3-X JET C JaThl 3aBepLIEHHS o0y4enus. ITo wucreuenmio cpoxa
XPaHCHHUS aKTUBUPYIOTCS M YHUYTOXKAIOTCS.

6. Beigaya ynocroBepenmii o moBblmeHnm KBanuuUKamuu.

6.1. Ynocrosepenne o MOBBIIEHNH KBATH(BHKALMH BBLIAIOTCS Opranusanueit mo peanusyembim
AOTOMHATENBHBIM  MPOQECCHOHANBHEIM POrpaMMaM  CIIyIIATeNsM, YCIEHO OCBOMBIIEM
IIpOrpaMMy NMOBBIIIEHHS KBAIH(DUKAIIT ¥ MPOLIEIIAM HTOTOBYIO ATTECTAIHIO.

6.2. YI0CTOBEPEHHUS O MOBBIIEHUH KBATH(DHKALMA BbIIAIOTCS CITYIIATEJIIO JINYHO MU JAPYrOMy
JIALYy IO NOBEPCHHOCTH, BHIIAHHOH YKa3aHHOMY JIMI CIIyILIaTelleM, WM HAIPaBIILETCS B €ro
ajipec uepes noutosyro ciyx0y AO «Iloura Poccuu» i kyprepekyro ciryk0y TocTaBKH, JTHOO
BBIACTCS IIPENICTABATENIO FOPHIMYECKOTO JIHIA, KOTOPOE HATIPABUIIO CIyIIaTeeM Ha 00ydYeHHe,
CCJIH  yCIIOBHA  3aKIIOYCHHOTO JOTOBOPA HA OKa3aHHE IUIATHBIX O6Pa30BATENBHBIX ycIyr
IIPEly CMaTPUBAIOT TAKYIO BO3MOXKHOCTH BBITAYH.

6.3. BelmamHBle YIOCTOBEPEHHS O IOBBINICHHH KBaTU()UKAIMM yUYUTHIBAIOTCS B PEECTpe
BBIZIAHHBIX JIOKYMEHTOB), B KOTOPBIIl BHOCSTCS CIIEIYIOLINE JaHHbIE:

- PamMuIHs, HMs, OTIECTBO JIUIIA, HOJTYIHBIIETO yIOCTOBEPEHHSI;
- Peructpanuonnsiit Homep;

- lata BBIIa9H/ HAYaN0 ¥ OKOHYAHHE 00y ICHHUS;



- Hanmenosanue 06pa3oBaTesibHOM IPOrpaMMBL

6.4. HesocTpeboBaHHBIE VYIOCTOBEPEHHS O [OBBLINICHHH KBAIUQHUKALUKA XPaHATCS B
Opranusauuy B TedeHMH 3-X JeT ¢ JaTel 3aBepmieHHs oOydeHus. 1o HCTedeHHIO Cpoka
XPaHEHUs aKTUBUPYIOTCS M YHHYTOXKAOTCA.

7. Beigaua Cepruduxara.
7.1. Cepruduxar Benaetes Opranusanueii ciymmaTessm:
- KpaTKOCPOYHBIX KYpcOB (10 16 4acoB), y4aCTHUKaM CEMHHAPOB;
- OCBOMBLINM JOIOJHUTEIIbHBIE 00IE00pa30BaTeIbHbIE IPOIPAMMBL.
7.2. CepruduKar BbIIaeTCA B ICHb 3aBEPIICHAS CEMHHApA.

7.3. Ceprudukar BbLIAETCS CITyIIATENEM IHIHO, TH6O0 BEIIASTCS IPE/ICTABUTENIO IOPUIMIECKOTO
JMIa, KOTOPOE HAIIPaBHJIO CIyIIATe s IS YUacTHs B CEMHHApe.

7.4. Heoctpe6oBanuble CepTH(UKATE XpaHATCS B Opranusanuy B TEYEHHM TOHa C HATHI
3aBCPIICHUSI CEMUHAPA, 110 HCTEYEHHUIO KOTOPOI'0 YHUYTOKAIOTCA.

8. ly0mmuxaT noxymeHnToB 06 06ydyennu

8.1. JlyGmukar moxymeHta 06 0Oy4YeHHH BBIIAETCS B3aMeH YTPa4eHHOI0 JOKYMEHTa Ha
OCHOBAHMH 3asIBJICHHs CJTyIATEIIs O BbIIaue JyOiuKaTa.

8.2. Ilpu 3amonHeHHH Iy6nuKaTa JOKYMEHTA B JIEBOM BEpXHEM yIiy OJaHKa JOKyMeHTa
ykaspiBaeTcs c¢ioBo « JJ[YBJIMKATY.

8.3. B nybnukare ykaseIBaeTCsS IMOJIHOE oduIHaNbHOe HauMeHOBaHWe OpraHu3anuu B
COOTBETCTBHHU C yCTAaBOM, NSHCTBYIONIMM HA MOMCHT BbIIauH IyOIHKATA.

8.4. Ha nybnukare JOKyMeHTa yKa3bIBAeTCS PErHCTPALMOHHEL HOMEp nyOnmkara W Jara ero
BBIIAYH.

8.5. Jly6iuKaT TOKyMEHTa HOAMICHBAETCS mapekTopoM OpraHu3anui.

9. Yuer u XxpaHenue 6JaHKOB JOKyMEHTOB 00 00y4yeHHH.

9.1. Jlns ydeta BBINAUM TOKYMEHTOB 06 OOYYEHHH H IPHIOKEHHH K HUM OpraHusanys BeneT
PeeCTp BBIIAHHBIX JTOKYMEHTOB.

9.2. HcnopyeHHblE 0pH 3alOIHCHHH OIAHKH JOKYMEHTOB 00 OO0ydYeHHH moJIexaT
YHHYTOXXEHHIO.
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Pucynox 1.1 — Jlumiom o npoeCCHOHAIBHOM MEPENOArOTOBKE
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Pucynok 1.2 — Jlumiom o npogeccuonanbHo# nepenoaroToBke
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PucyHox 2- VocroBepenne o NOBHIIEHHH KBaH(HKALUN



CBKHETEJ’IBCTBO
TIPOGECCHH PABOYETO, /IOJKHOCTH
CIVKAIETO

Pucynok 3 — CeunerenscTBo o npodeccuonansHoM o6ydeHnn



