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1. OG6mas xapakTepHCTHKA IPOrPAMMBI,

HopMaTHBHYIO NpPaBoOBYIO OCHOBY paspaGoTKH NPOrpaMMy cOCTABJISIOT:
1. @enepanbHblil 3akoH oT 29.12.2012 Ne273-D3 «06 obpazosanuu B Poccuiickoii Meaepauuny;
2. Tlpuxas MunucrepcrBa obpasoBaHus W Hayku Poccuiickoit ®enmepaumu ot 01.07. 2013 r. N 499 "O6
yrBepikaeHnd [lops/jka OpraHusalMy W OcylUecTBiIeHMs 00pa3oBaTe/IbHOM AeATeIbHOCTH M0 JOMOJIHHTEIBHBIM
MpohecCHOHATLHBIM TPOrpaMMam»;
3. IlpodeccuonanbHbiil ctanaapT «CrielMaiucT No OpraHu3alliOHHOMY M JOKYMEHTAaUMOHHOMY obecreueHHro
yIpaBJieHHs OpraHu3almeii», yTBepKACHHbINH NpukazoM MUHHCTEpCTBA TPyAa M couManbHoM 3awutel PO ot 15
utons 2020 r. N 333h.
4. TlpodeccuoHanbHblii cranaapT «CHeLHaIucT MO YNPAB/ICHHIO TEPCOHAIOMY», yTBepskaeHHsbld [Ipukazom
Muntpyna Poccuu Ne 6911 ot 06.10.2015;
5. Tpynosoii koneke Poccuitckoit Menepalivu.

Kareropusn o0y4amomuxcsi: K OCBOEHMIO MpOrpaMMbl JOMYCKAlOTCS JIMIA HMEIOLHE CcpeaHee
npodeccHoHanbHoe W (WiH) Bbicllee 00pa3oBaHMe, a TAKXKe JIMLA, MoJydalolue cpeiHee npodeccHoHalbHOE H
(unu) Beiciiee obpa3oBaHMe.

Cpoxk ocBOeHHE NporpaMmbl: 144 akaJeMH4eCKHX Haca 3a BeCh NMepuo o0yueHHs .

@opma ofbyueHus:: 3a04Has C NPUMEHEHMEM HCKIIOYMTE/IBHO [OMCTAHLMOHHBIX 00pazoBaTenbHbIX
TEXHOJIOrHH, 9JIeKTPOHHOrO oO0yueHHs, MocpeAcTBOM ceTH WHTepHeT, ¢ HCNonb30BaHMEM MNPOrPaMMHOIO
obecrneyeHus.

Ieas kypea: 1aTh KOMIUIGKC 3HAHHH, MO3BONAIOUIMX paboTaTs B JO/DKHOCTH CIELHATHCTA 110 KaJIPOBOMY
JIENIONPOU3BOACTBY Ha MaJOM, CPEIHEeM HIIH KPYITHOM MPeINpPHUATHH,

3agaum  Kypea: 3aKiioHaloTcid B ToM, 4ToObl chopMHpoBaTh Yy oOyuarowmxcs HeoOXOAHMBIE
TEOPEeTHYECKHEe 3HaHWs [UIA TNPABWIBHOTO M CBOEBPEMEHHOTO BBIMOMHEHWA [OJUKHOCTHBIX 0OO0s3aHHOCTe#l M
(hyHKUMA crielMaIMcTa Mo KaJpOBOMY [IEJIONPOM3BOJCTBY, @ TAKyKe 3HAHMUS HOPMATHUBHBIX aKTOB, IOJOMEHMH,
HWHCTPYKLIMHA, HABLIKK BEeJIeHUs KaAPOBOro yueTa Ha NpeAnpuatuu, pabots! B nporpamme 1C3VIL

OcHoBHasi meJb BHAA mnpodeccHoOHANBHONH  JeaTenbHOocTH: obecriedeHwe  sddexkTHBHOTO
(YHKLMOHMPOBAHUSA CUCTEMBI YITPABJICHHS MEPCOHATIOM JUIsl IOCTHXKEHUA Liesiel opraHu3aluy.

PesyabTaT OCBOGHHSI NPOrpamMmbl: NpPUOOpeTeHHble BLINYCKHMKOM KOMIIETEHLMH, BbIpasKeHHblE B
crocoOHOCTH NPUMEHATD NOJTYyHeHHbIE 3HAHUA M YMEHHS MPH pelleHHH npodeccHOHAIBHBIX 3a4ad4.

Jluam, yCreumHo OCBOMBLUMM — JOMOJHUTENBHYIO NPOhecCHOHANBHYIO MporpaMMy U TpOLIEIIIHM
MTOTOBYIO aTTECTAallMIO, BbIJACTCS JOKYMEHT YCTaHOBJIEHHOro o0pasua — YAOCTOBEpeHHe O IIOBLILIEHUM
kBaTHpHKauuK «CIeLManuCcT No KaaApoBOMY JIeJIONPOU3BOACTBY Y.

XapakrepucTuka npodeccHoHANBLHON JeTeJbHOCTH BbINYCKHHKA: JIeSTe/ILHOCTL 110 1roabopy
nepcoHana.

Komnemenyuu euinycknuxa, popmupyemeie 6 pe3yremanme 0C60CHUSL HPO2PAMMBL.

Cuenua/ineT J10/KeH 00/121aTh 00LIHMH KOMIETeHIHAMH, BKJIIOYAIOMIHMHE B ce0sl ciocofHOCT:
I. HokymenTtauuoHHoe obecriedenne paboThl ¢ NEPCOHAIOM
2. JlesrenpHOCTD 110 00@CIEYEHNIO NIEPCOHAIOM.
3. JlesTenbHOCTL MO OLIEHKE W aTTeCTalMK [epcoHaa.
4. JleaTenbHOCTL MO PA3BUTUIO EPCOHANA.
5. JleATensHOCTH 10 OPraHW3allii TPY/a H OIUIAThI MepCoHana.
Crnennanner JoukeHn 00Ja3ars  NPodecCHOHANBLHBLIMH  KOMIETEHUHSAMH, COOTBETCTBYHIIHMH
OCHOBHBIM BH/IaM npogdeccnoHaJbHOi AesiTeIbHOCTH:
1. Benenne opraHM3allMOHHON W PACTIOPAANTENILHOM JOKYMEHTALIMH TI0 MTEePCOHATY.
2. BeneHue JOKYMEHTALMH 10 YUYETY W IBHKEHHIO Ka/IpOB.
3. AIMHHHMCTPHPOBAHME TPOLECCOB M AOKYMEHTOOOOpOTAa MO Y4eTy M BWKEHWIO KaJpoB, TpPEeACTaBICHHIO
JOKYMEHTOB I10 IEPCOHATY B rOCY/1apCTBEHHBIE OPraHbl.
4. C6op uHpopmallui 0 NoTPeGHOCTAX OpraHU3allMK B NepcoHae.
5. Iouck, npusneuenue, noabop 1 otbop nepcoHana.
6. AZIMMHUCTPUPOBAHHE ITPOLIECCOB M I0KYMeHTOoO0poTa 06ecneueH s IepCOHAIOM.
7. OpraHu3alus ¥ NPOBE/IEHHE OLEHKH NepCoHana.
8. Opranusalus ¥ MpoBeCHUE aTTECTALIMHU NEpCoHaa.
9. AIMHHUCTPUPOBAHHE MPOLIECCOB H JIOKYMEHTOOOOPOTA MPH NPOBEIEHNH OLIEHKH W aTTECTALMH [IepCOHaIa.

10. Opranuzauus ¥ npoBeieHHE MEPONPUATHH MO Pa3sBUTHIO W MOCTPOEHHMIO TNPOMECCHOHATLHOM Kaphepbl
nepcoHana.

11. Opranusauus o0yueHHs repcoHaa.

12. Opranusanus ajantaliy U CTAXKHPOBKH MIEPCOHANa.

13. AAMHMHUCTPHPOBaHME IPOLECCOB M JAOKYMEHTOOOOpOTa MO pasBUTHIO M MPOodECcCHOHANILHONH Kapbepe,
00y4eHHI0, aZIanTalHKi H CTAXKUPOBKE MEpcoHaa.

14, Opranusaius Tpy/a repcoHarna.



15. Opranu3auus onjaTel TpyAa MepcoHana,
16. AAMHUHMCTpUpOBAHME MPOLECCOB M JOKYyMeHTOOOOpOTa MO BOMNpPOCAM OpPraHM3alMM TPyAa M OIUIATH

nepcoHana.
ITo pesyabTaTam oOy4ueHusi 00y4aKMIHICH 10/KEH 3HATh H YMETh!
a) o OKoH4YaHWM o0y4eHus o0yJaloHiics 0o/icen 3Hamy:

[Topsnok odopmIcHNs, BEACHHS W XPaHEHHs JOKYMEHTOB I10 [IEPCOHAITY.

[Mopsigok yuera ABHAKEHHA KaJpPOB U COCTaBJIEHHA YCTAHOBICHHON OTYETHOCTH.

OcHOBBI JIOKYMEHT0000POTa U I0OKYMEHTALIMOHHOro 00eCneHeHus.

TeXHOIOrMH, METO/Ibl U METOAUKH NPOBEIEHHS aHaIN3a U CUCTEMATHRALIMY JTOKYMEHTOR H HHOPMAaLIUH.
[Mopspok pacuera cTaa, JbrOT, KOMIEHcalui, oopmieHus neHcHid paboTHHKaAM,

CrpykTypa opranusaiyi.

TpynoBoe 3aKOHOAATEILCTBO U MHEIE aKThI, COJIeprKalllie HOPMBI TPYJ0BOrO NpaBa.

OcHoBBI apXHMBHOTO 3aKOHO/AaTe/bCTBA M HOPMAaTUBHbIE INpaBoBbie akThl Poccuitckoit Penepauuu, B 4acTH
BE/IEHUA JOKYMEHTALMH 110 epPCoHay.

3akoHoaarenLeTBO Poccuiickoi Meepaliy 0 NepcoHaNbHBIX JaHHbBIX.

JlokaJibHbIE HOPMATHBHbBIE AKTbl OPraHW3aLMK, PEryjJupylolme Nnopsiok opopMieHHs pacrnopsinTelbHbIX W
OpraHW3alMOHHBIX JOKYMEHTOB M0 MEPCOHATY.

Hopmgl 3THKHK 1 e10BOrO 00LIEHUS.

Ba3oBbie 0CHOBBI MHPOPMATHKH, CTPYKTYPHOE NOCTPOSHHE MH(POPMALIMOHHBIX CHCTEM U 0cOoOeHHOCTH paboTsl
C HHMH.

HopmarusHble npasoBele akThl Poccuiickoit ®epepaumu, perynupyroumpe npaga M 00sS3aHHOCTH
roCY/IapCTBEHHBIX OPraHoB, NPog)eCCHOHANIBHBIX COKO30B M IAPYIHMX MPEeACTAaBUTEIbHLIX OpPraHoB pabOTHHKOB
MO Npe0CTaBICHHIO YUETHOH JOKYMEHTALIMH,

OcHOBBI apPXMBHOI'O 3aKOHO/AATENBCTBA M HOPMATHBHBIE NpaBoBble akThl Poccuickoil Menepaunu, B 4acTH
BEJIEHMH JIOKYMEHTALMH [10 [1epCoHay.

Jloka/ibHble HOPMATUBHbBIE AKThbl OPraHH3alMM, PEryJMpYIOLIHe MOPAAOK Be/leHUs JOKYMEHTALWH M0 YUeTy W
JBHXKEHMIO TIEpPCOHANA.

BazoBble 0cHOBBI MHDOPMATHKM, NOCTPOSHHU HHPOPMALIMOHHBIX CHCTEM M 0c0OeHHOCTH paboThl ¢ HUMH.
Hcrounnku obecrieueHus OpraHu3alui KaapaMmu.

TexHosoruM ¥ METOAMKH TIOKCKA, NPUBIEUEHU, MoAbopa 1 oThopa nepcoHalia.

Cucrembl, METO/Ibl ¥ HOPMbI MATEPHATILHOIO M HEMATEPUAILHOIO CTUMYJIMPOBAHMA TPy/Ja MepcoHaa.
TexHonoruu u MeToapl hOPMHPOBAHUSA W KOHTPOJIS OHOIKETOE.

TexHOoJIOrHH, METO/IbI M METOAMKH MPOBEEHHS aHA/IN3a, CHCTEMATH3aLMK JOKYMEHTOB U HH(OPMALIHH.
CrpyKkTypa OpraHu3aly U BaKaHTHbIE LO/DKHOCTH (Npodeccuy, CHelHaIbHOCTH).

O61ne TeHAEHIHMH Ha PBIHKE TPY/AA M B OTAEIBHBIX OTPACAX M BUAAX MPO(HECCHOHAIBHOMN 1eaTeIbHOCTH.
OCHOBBI ICUXOJIOIMH U COLIOJIOTMH TPYIA.

OCHOBBI 5KOHOMHKH, OpPraHH3allii TPYAa U YIIPaBIeHHs MepcoHalIoM.

OcHoBbl HaJIOroBOro 3akoHoAaTenbeTa Poceniickoit Menepanimu.

JlokanbHble aKThl OPraHM3alkMK, peryJMpytoLme nopsaaok odecneueH|s MepcoHaIom.

Hopwmbl aTHKy fenoBoro obuieHuUs.

[Topsnok onpejeeHts NepCreKTHBHOM 1 TeKyleit noTpebHOCTH B Kaapax

Opranuzaius paboT Ha pas/AMYHBIX Y4aCTKaxX NPOM3BOJCTBA, OPraHU3aliK, OTPAC/IH

OO0wue TeHaeHUMH Ha pPBIHKE TPyJa M B OTACJIbHOH OTpacid, KOHKPETHOH mnpodeccuu (J0mKHOCTH,
CIELHAIBHOCTH).

[opanok odopmnenus, BeleHHA U XPaHEHUs JIOKYMEHTALWH, CBS3aHHOI C MOMCKOM, NPUBJIEYeHHEM, oa6opom
¥ oTOOpPOM NepcoHaa Ha BAKAHTHbIC 10JZKHOCTH.

[lopanok opmuposanns, BeaeHns GaHka JaHHBIX O NEPCOHAJe OPraHM3aLlMH | NPE/IOCTABICHHS OTYETHOCTH.
OcHOBbI JOKYMEHTO000POTA U JOKYMEHTALIMOHHOro obecriedeHus.

Texnonoruu, MeTObI U METO/IMKHM NPOBEICHUS AHAJIM3A U CHCTEMATH3ALMH IOKYMEHTOB W HHPOPMALIHH.
[Topsiok nposeieH|s KOHKYPCOB M 0OpMIeHHA KOHKYPCHO#H OKYMEHTALIMH.

[lopanok npose/ieHus 3aKyNOYHBIX TPOLELYP U 0DOPMIIEHHs COIYTCTBYIOLIEH H0KYMEHTALIMH.

CrpykTypa OpraHu3aLiy U BAKAHTHbIE JODKHOCTH (MPOdeccHu, CrelranbHOCTH).

[Topsaaok 3akito4eHHs 10roBOpOB (KOHTPAKTOB).

TexHOI0ruH ¥ MeTO/1bl OTIPEAEIEHHU MPOMECCHOHANIBHBIX 3HAHHH, YMEHUH U KOMITETEHIIHH,

Texnonornu u MeTO/IbI OLICHKH JTHYHOCTHBIX KAUECTB M XAPAKTEPHCTHK.

CrHeTembl, METOAbI M POPMBI MATEPHATLHOIO M HEMATEPHAIILHOIO CTUMY/IMPOBAHHMS TPY/a [IEPCOHAA.
Texnonoruu u MeTo/1bl HOPMUPOBAHHA U KOHTPOJIs GIO/KETOB.
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TexHosnoruu, MeTo/1bl U METOMKH TNPOBE/IEHHMS aHAIM3a W CUCTEMATU3ALMH JIOKYMEHTOB M MHGOpMALIHH.
OcHoBbl 001eH ¥ cCOUMaTBHO# IICHXOJIOTHH, COLMOIONMH M NICHXOJIOTHH TPY/a.

OcHOBEI TPOU3BOACTBEHHON €ATEIBHOCTH OPraHU3aLuH.

[Topsajiok npoBeaeHus 3aKyINOYHEIX NPOLIEAYP H OPOPMIIEHHS COMYTCTBYIOUIEH TOKYMEHTALINH.

CrpykTypa opraHH3aliMi W BAKAHTHBIE JOJHDKHOCTH (MpodeccHH, CrielMaibHOCTH).

TpynoBoe 3aKOHOAATENBCTBO M MHbIE AKThl, COAEPIKALLME HOPMBI TPYA0OBOIO NPABA.

OCHOBBI apXMBHOI'O 3aKOHO/JATE/NbCTBA W HOPMATHBHbIE INMPaBOBble akThl Poccuiickoi Memepauyu, B 9acTH
BEJIEHUs JJOKYMEHTALIWK 10 NepCoHaly.

3akoHozarenbeTBO Poccriickoit enepalyy o nMepcoHaIbHBIX JAHHbIX.

JlokanbHble HOPMATHBHbBIE AKTBI OPraHU3ALINHU, PETYIHPYIOLIHE MOPSA0K OLEHKH MepcoHana.

[Topsaok 3akt0ueHHs TOrOBOPOB (KOHTPAKTOB).

IMopaaok ¥ TeXHONOrus NPOBEACHHs ATTECTALIMH.

TexHONOrMK 1 METO/1bI ONpe/IeNIeHNA U OLEHKH NPOGECCHOHAIbHBIX 3HAHUHA, YMEHHH M KOMMETEHIMA,
Cucrembl, METOAbI ¥ OPMBI MATEPHANTEHOIO M HEMATEPHAJILHOIO CTHMYJIMPOBAHHKS TPY/Aa MepcoHana.
TexHon0rMK ¥ MeTobl POPMHUPOBAHHS W KOHTPOJIA GIOIKETOB.

Texnonoruu, MeToabI M METOAMKH NPOBECHUA AHANIM3A M CUCTEMAaTH3ALIMK 10OKYMEHTOB U MHOOPMALIMH,
OcHOBBI MPOU3BOACTBEHHOH CATEIBHOCTH OpraHH3aLl|H.

OcHoBbl 001e# M COMATBHOM NCUXOIOTHH, COLMOIONHH M NICHXOJIOTHH TPY/IA.

[lopanok nposeieHus 3aKyNOYHBIX MPOLELYP U 0hOPMIIEHHS COMTYTCTBYIOLIEH A0KYMEHTALIHH.

CrpykTypa OpraHu3aluy 1 BaKaHTHbIE JO/DKHOCTH (MPOGECCHH, CIIELHATBHOCTH).

Tpynosoe 3aKOHONATE/ILCTBO U HHBIE AKTBI, COAEPKaLHe HOPMbI TPY/10BOrO Npasa.

OcHoBbI apXMBHOTO 3aKOHO/ATe/1bCTBA M HOPMATHBHBIE IPABOBBIC aKThl Poccuiickoil denepauyu, B yacT
BEJICHHA JIOKYMEHTALMH 10 NIEPCOHAITY.

[lopsaok odopmiieHus, BeJleHNs U XPaHEHHA JOKYMEHTALWH, CBA3aHHOM ¢ MPOBEIEHHEM OLIEHKH M aTTeCTaLMH
nepcoHasia.

Hopsanox popmuposanus, BefeHus GanKa JaHHBIX O IIEPCOHAJIE OPraHU3aLUM H TNPEIOCTABIEHHS OTUETHOCTH.
lopsaaok npose/ieHMs 3aKyNOUHBIX ITPOLEAYP U 0hOPMIEHHS COMYTCTBYIOWIEH HOKYMEHTALIMH.

[Topspok odopmienus 10KyMEHTOB, MPEJOCTABNAEMBbIX B TOCYIaPCTBEHHbIE OPraHbl, NpodeccHOHasbHbIE
COM3bI M JIPYIHE NPEACTABUTE/IbHBIE OpraHbl pabOTHHKOB.

OcHOBBI JOKYMEHTOOGOPOTA M JIOKYMEHTALIMOHHOTO 0BeCcreyeH s,

CTpyKkTypa OpraHM3aLMy 4 BAKAHTHBIE JODKHOCTH (MPOQECcCHH, CrIeHATLHOCTH).

Tpynosoe 3aK0HOATENBLCTBO U HHBIE AKTbI, COAEPKALIHE HOPMBI TPYAOBOrO MPaBa.

OcHoBbl apXMBHOrO 3aKOHO/IATE/ILCTBA W HOPMATHBHBIE MPABOBbIE akThl Poccuiickoit Menepauuu, B 4acT
BEJICHUS JOKYMEHTALMHU [10 [IEPCOHAIY.

3akoHoaTenseTBO Poccuiickoi Qenepainu o nepcoHanbHbIX JaHHBIX.

TexHonornm, METO/IBI M METO/IMKM NPOBE/ICHUS AHATTH3A M CHCTEMATH3ALIMM IOKYMEHTOR U HHDOPMALIHH.
JlokasibHbIe HOPMATHBHbIE AKThI OPraHU3ALIMH, PETyIMPYIOLIHE NOPSI0K OLEHKH M aTTECTALIMH TIepCoHana.
[Topsok 3aKk1r0ueHHs! JOrOBOPOB (KOHTPAKTOB).

Cucrema, crocobel, METO/IBI, HHCTPYMEHTBI IOCTPOEHHUS MPO(ECCHOHATLHON Kapbepsl.

MeTtob! onpejienenns U OLEHKH JTMYHOCTHBIX U NPOo(eCcCHOHATBHBIX KOMITETEHLMIA.

CrcTeMbl, MeTO/IbI M GOPMBI MATEPHATLHOTO W HEMATEPHATIBHOTO CTUMYJIMPOBAHMA TPY/Ia epCcoHalIa.
Texnonoruu, MeTo/1bl HOPMUPOBAHUS ¥ KOHTPOIS GIO/PKETOB.

TexHon0r1m, MeTo/bI M METOIMKH NPOBE/ICHHS aHAN3A ¥ CHCTEMATH3ALMH JOKYMEHTOB H HH(QOPMALIMH.
OcHoBbI NPO(eCCHOHAILHOR OPHEHTALMH,

OcHoBbI 10KYMEHTOO0OPOTA U JOKYMEHTALIMOHHOTO obecrneyeHus.

OcCHOBBI NPOU3BO/ICTBEHHOMN /€S TEIBHOCTH OPraHH3allMH.

OcHoBbl 0611 ¥ CONMATBHOMN MICHXOJIOTHH, COLMOJIOTHH U NICHXOIOrMH TPY/A.

CTpykTypa opraHM3aluy ¥ BaKaHTHbIE JIOJDKHOCTH (npodeccuH, creunanbHOCTH).

Tpynosoe 3axoHONATENBLCTBO M MHBIE AKTBI, COAEPIKALLIME HOPMbI TPY/I0BOTO TPABA.

MeTo/bl, HHCTPYMEHTBI MCCIICI0BAHHS MOTPeBHOCTH B 06y4YeHHH TIepcoHana.

Meropnonorus o0ydenus.

TexHoI0rnK, METOIBI M METOAMKH IPOBE/IEHHS AHATH3A H CHCTEMATH3ALMH IOKYMEHTOB M MHGbOPMALHH,

Iopsanok paspaGoTky niaHOB NOATOTOBKH, MEPENOArOTOBKH M IMOBBILIEHHA KBATH(GUKALMK KagpoB, Y4eGHBIX
NJIAHOB W [POTPamMM.

Cuctembl, MeTo/1bl ¥ HOPMBI MATEPUAIILHOTO M HEMATEPHATEHOIO CTUMYJ/IMPOBAHMS TPYyJa MepcoHana.
Texnonoruun 1 MeTo/bl HOPMHPOBAHUS U KOHTPOIIS GIODKETOB.
[Topsnok BeaeHust yueTa U OTYETHOCTH 1O MOATOTOBKE M MOBBILIEHHIO KBAIM(HKALIMHA [TEPCOHANA,
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OcHoBbI 1I0KyMeHTOOBOPOTA M JOKYMEHTALMOHHOro obecreyeHus.

OCHOBBI TEXHOJIOMMM NIPOM3BO/ICTBA M JIESATEJIbHOCTU OPraHHU3aLIHH.

OcHoBbl 0011e#H U COLIMATBHOM NCHXOIOTHH, COLIMOIOIHH W MCHXOIOTHH TPY/AA.

[lopaaok nmpoBeeHMs 3aKyTIOUHBIX NIPOLELYP U OQOpPMIIEHHS COMYTCTBYIOLEH JOKYMEHTALIHH.

CrpykTypa opraHM3aLHH.

Tpynosoe 3aK0HOIATENBCTBO M MHBIE AKThI, COJIEPIKALIME HOPMBI TPYJOBOTrO ITPaBa.

OcHOBBI apXMBHOTIO 3aKOHO/ATEIbCTBA M HOPMAaTHBHBIE IPaBOBbIE akThl Poccuiickoilt Menepauuu, B yacTv
BEJ/IEHUs JIOKYMEHTALMK 110 [ePCOHaIy.

OcHoBbl HaslOroBoro 3akoHojarenscTea Poceuniickoit Megepanun.

OcHosbl 3akoHOAaTebCTBA 00 0OpazoBanuu Poccutickoit Menepatmu.

Metonbl ananTaliu 1 CTaXKMPOBOK.

TexHonoruu, MeTobl 1 METOAUKH MPOBEICHHA aHATTU3a M CUCTEMAaTH3aIMK JOKYMEHTOB W HH(OPMALIHH.
I[Topsnok pazpaGoTKH IJIaHOB a/laNTallMy NEPCOHANA HAa HOBBIX pabouMX MecTax, MOArOTOBKH, MePernoaroTOBKM
W MOBBILIEHHS KBATH(HUKALMK NEPCOHAJIA U OPraHH3alMK CTaXKUPOBOK.

[Topsaiok coCTaB/IEHHs CMET 3aTPAT Ha aJalTaLMIO U CTAXKHPOBKY MEpcoHaa.

ITopaaok BeseHus yueTa 1 OTHETHOCTH MO afanTally W CTAKUPOBKE MepCoHaa,

Cucrembl, METOABI M OPMBI MaTEPHAILHOTO H HEMATEPUATIBHOTO CTUMY/THPOBAHHS TPY/a MEpcoHaIa.
Texnonoruu 1 MeToAbl POPMUPOBAHUS U KOHTPOJIS BIOIIKETOB.

OCHOBBI TEXHOJIOMMH IPOM3BOACTBA K AEATEIBHOCTH OpPraHU3alluy.

OcHoBBI 001IEH H COLMATBHON NICHXOJIOrHH, COIMOIOTHH M NCHXOJIOTHH TPYy/a.

CTpykTypa opraHu3allii 1 BaKaHTHbIE JOJDKHOCTH (NpoeccHH, CrielHalibHOCTH).

Tpynosoe 3aK0HONATE/ILCTBO M MHBIE AKTBI, CO/IEPIKALIIHe HOPMbI TPYAOBOTO IIpaBa.

[opanok odopmienus, BefeH|s U XpPaHEHHs JIOKYMEHTAL[HH, CBA3AHHOMN ¢ CHCTeMON 0BYueHMs, alanTalky U
CTOKHPOBKH, PA3BUTHUS M MOCTPOSHUS NPO(ecCHOHATBHON Kapbephl NepcoHala.

[Topanok Gopmuposanus, BefieHHs OaHKa AaHHBIX O IEPCOHAJIC OPraHM3ALMK H [IPeI0CTABIEHHS OTHETHOCTH.
HopmaTnBHBIE TIpaBOBbIE aKThl, PEryaMpYIOLLMe MNpaBa M OOA3AHHOCTH TOCYIAAPCTBEHHBIX OPraHOB H
OpraHU3al{H 110 NPeloCTaBIeHUIO YUeTHOH JOKYMEeHTaLHUU.

[lopanok odopmiieHHs 10KYMEHTOB, MPE0CTABIAEMBIX B FOCY/1aPCTBEHHbIEC OPraHbl H HHBIE OPraHH3alMH.
OcHOBEI TOKYMEHTOOO0POTA ¥ IOKYMEHTALIMOHHOrO 00ecreyeHus.

[Topajiok npoBeieHHs 3aKyNOYHBIX TIPOLEAYP U ODOPMIIEHHS COMYTCTBYIOIEH IOKYMEHTALIMH.

CrpyKTypa opraHu3alMy W BaKaHTHbIE JO/KHOCTH (MPpoheccHH, CrielHaIbHOCTH).

Tpynosoe 3ak0HOAATENLCTBO M UHBIC AKTbI, COAEPIKALIME HOPMbI TPY/I0BOIO MpaBa.

OcCHOBbI apXMBHOTO 3aKOHO/ATENLCTBA M HOPMATHBHBIE NpaBoBble akThl Poccuiickoit Menepauuu, B 4acTH
BEJIEHHs JIOKYMEHTALIMK 10 epCoHay.

MeTo/bl yuera 1 aHalM3a oKasaTesei no Tpyay U oriate Tpyja.

MeTtoabl onpesienienus, OLEHKH H CPaBHEHHMA NPOM3BO/ICTBEHHON HHTEHCHMBHOCTH W HANIPSKEHHOCTH TPY/IA.
MeToibl HOpMUPOBAHUS TPY/A.

MesxoTpacieBbie M OTpac/ieBble HOPMATHBBI TPY/IOBBIX 3aTpar.

CospemeHHbIe ()OPMbI, CHCTEMBI OTIATHI M Y4eTa MPOU3BOAUTEILHOCTH TPy NEPCOHAA.

Cucrembl, MeTOBI M HOPMBI MATEPHATILHOTO M HEMATEPHAIBHOIO CTUMY/IMPOBaHHMS TPY/Ia MEpCoHAaa.
TexHonoruu 1 MeTos! GOPMUPOBAHHA W KOHTPOJIA G10/KETOB.

TexHonoruu, MeTo/1bl 1 METOJMKH TIPOBEICHHS aHANM3A M CHCTEeMATH3aLMK IOKYMEHTOB ¥ MH(OPMALIHH,
OcHoBBI 10KYMeHTOO60POTA M JOKYMEHTALIMOHHOrO 0becrneyeHus.

[lopanok Tapudukanuu paGor ¥ pabouMx, YCTAHOBIEHHS JOJKHOCTHBIX OKIAJOB, AOIUIAT, HAAGaBOK M
ko3 duLmMenToR K 3apaboTHOI nIaTe, pacyeTa CTUMYJIMPYIOILIMX BLIMIAT.

Tapudno-kpannpukanmonnsle  crnpaBoYHnky pabor W npodeccuit paouMx M KBaTM(UKALMOHHBIE
XapPaKTEePUCTHKH JLOJKHOCTEH CyMHaluX.,

OCHOBBI TEXHOJIOMMH NPOM3BOACTBA W ACATETBHOCTH OpraHU3allui.

CrpykTypa OpraHu3aliiy ¥ BAKAHTHbBIEC JOJDKHOCTH (MPOeCccHH, CrieLMalbHOCTH).

Kajiposasi noJIMTHKA ¥ CTpaTerus OpraHu3alyy.

DKOHOMHMKA Tpy/ia.

OcHoBb! 06111e# ¥ COLMANBHOM MCUXO0JIOrMH, COLMOIOTHH U TICHXOIOMMH TPY/IA.

Dopmbl M cHCTEMbI 3apabOTHOM NATHI, MOPSJIOK COCTABIEH S GO/ KETOR,

CucTeMbl, METO/1bI M (POPMBI MATEPHATLHOTO W HEMATEPHAILHOTO CTUMYHPOBAHHS TPYJIA MEPCOHAA.
Texnonoruu v Metob! GOPMUPOBAHKS U KOHTPOJIA BIOKETOR U POHNOB.

[lopsnok Tapudukammuu paGor u pabouMX, YCTAHOBIEHMS IOKHOCTHBIX OKJIA/IOB, J0TIIaT, HaJ0aBOK H
K02()HLMEHTOB K 3apaGoTHOM MUIaTe, pacyeTa CTUMYIHPYIOUIMX BBIILIAT.



* Mertoae! onpeiesieHns YUCIEHHOCTH PaGOTHHKOB.

* Tapudno-kpanudukaumonnple cnpaBouHukM paGor W npodeccuit pabouux W KBaTU(QUKALMOHHbLIE
XapaKTePUCTHKH I0JKHOCTEH CIIYIKALIHX.

* Meroasl ydeTa 1 aHanK3a nokasatesei 1o Tpyy M 3apaboTHOIA riare.

*  TexHouorun, METO/IbI M METO/IMKH TIPOBEACHHS AHA/IU3A U CHCTEMATH3aLIMH JOKYMEHTOB H uHOpMaLMK,

¢ KazpoBas nosuTvka u crpaTeris opraHu3aliuy.

* CrpykTypa OpraHM3aumMu ¥ BaKaHTHbIE JODKHOCTH (IPODECCHH, CTIELHATEHOCTH),

* Tlopsgok odopmneHus, BeleHHs W XpaHEHWs JOKYMEHTALMH [0 CHCTEMAM OIIaThi W OpraHu3alliM Tpyaa
nepcoHana.

* HopmaruBHble mnpaBOBble aKTBI, PEryIMpyiOmIMe NpaBa W OGS3aHHOCTH rOCYJapCTBEHHLIX OPraHoB H
OpraHu3allii 110 Mpe0CTaBIeHHIO YYETHOM IOKYMEHTALIHH.

*  Texuosorun, METO/b! ¥ METOAMKH NPOBE/ICHNS AHATH3A M CHCTEMATH3ALIHH JJOKYMEHTOB | uH(pOpMAaLIHH.

* JlokanbHble HOpPMATWBHbIE aKThl OPraHM3ALMH, PEry/JUPYIOIIHE [OPHAOK OILIATEL OpraHu3alid U
HOPMHMPOBaHHA TPY/Ia.

*  OcHOBBI I0KyMEHTOOBOPOTA M JOKYMEHTALMOHHOIO 00ecneueH s,

* llopanok dopmuposanus, sejenns GaHKa JaHHBIX M TMPEJOCTABICHHS OTUYETHOCTH MO CHCTEMAM OMIATHI U
OpraHM3aluy Tpyaa NepcoHaa.

0) no oxonuanuu obyuenus oGyvarOLMiAcs dordcen ymems:
PaspabarbiBaTh NPOEKThI OPraHU3aLMOHHBIX M PACTIOPSIUTEHBIX AOKYMEHTOB 10 repcoHaly.

* Odopmnste JOKYMEHTBl B COOTBETCTBMM C TpeGOBaHMAMH TPYAOBOro 3akoHojaTtenscTBa Poccuiickoit
Desepalny 1 JI0KaIbHBIMA HOPMATUBHBIMH aKTAMM OpraHHU3aLHH.

* BecTu yyer u perucTpanmio 10KyMeHTOB B MHQOPMALIMOHHBIX CHCTEMAX H HA MAaTePHUaIbHBIX HOCHTEJIAX.

* OpranusoBbiBaTh XpaHeHHE JOKYMEHTOB B COOTBETCTBHM C TPEGOBAHMSAMM ApXMBHOTO 3aKOHONATE/bCTBA
Poccuiickoit Deepaliun 1 TOKAILHBIMH HOPMATHBHBIMU aKTaMH OpraHu3alMi.

* AHATH3MPOBATEH 1OKYMEHTBI! U IEPEHOCHTE MHDOPMALIMIO B Ga3bl JAHHBIX H OTUETI.

* BobiaBiaTh OLKMOKH, HETOUHOCTH, HCTIPAB/ICHHS W HEOCTOBEPHYIO MH(POPMALIMIO B JOKYMEHTAax, ONpeae/sarh
JIETUTHMHOCTE JIOKYMEHTOB.

* PaBorath ¢ MHGOPMALIMOHHBLIMH CHCTEMaMH M Ga3aMH AAHHBIX 110 BEICHHIO ydeTa, ABMKEHHIO TIePCOHAIA.

¢ CobnonaTe HOPMBI ITHKH JIEI0BOI0 OGLLEHH .

* PaspabarbiBaTh NPOEKTHI KaAPOBLIX J0KYMEHTOB.

* OdopmnaTe KaapoBble [JOKYMEHTbHl B COOTBETCTBMM C TPeOOBAHUAMH TPYJOBOrO 3aKOHOJATENLCTBA
Poccniickoit Deaepaiun U 10KaNbHBIMH HOPMATHBHBIMU AKTAMH OPraHH3aLHH.

* Becrw yyer u perucTpaumio KaApoBBIX JAOKYMEHTOB B HH(OPMALMOHHBIX CHCTEMAX M Ha MAaTepHaIbHbIX
HOCHTEJIsIX.

® OpraHW30BBIBATh XPAHEHHE KAJAPOBBIX JOKYMEHTOB B COOTBETCTBHH ¢ TpeOOBAHUAMM  APXMBHOIO
3aKoHoatenbeTBa Poccuiickoli Deepalin 1 NOKaTLHBIMM HOPMATUBHBIMH KTAMM OpraHH3aLMH.

* AHAIH3UPOBATH KA/APOBbIE IOKYMEHTBI M [IEPEHOCHTb HHDOPMALIMIO B 6a3bl JAHHBIX ¥ OTYETbI,

* PaGorare co crneunanM3MpOBaHHBIMU MHPOPMAIIMOHHBIMK CHCTEMAMM M Ga3aMy 1aHHLIX 11O BEJIEHHIO yUeTa U
ABHIKECHHIO NEPCOHAIIA.

* PaspaGarhiBath n1aH KOPPeKTHPOBOK YCTAHOBJEHHOTO IOPSAKA 0(OpMIIEHHSA JOKYMEHTOB 10 NEpPCOHANY M
PeaM30BLIBATL MPUHATBIE H3MEHEHHS.
Kourponuposats npucyTeTsue paGoTHHKOB Ha paGouem mecTe.

* OQopMIsiTL YHETHBIE JOKYMEHTbI, IPEAOCTABIAEMBIE B FOCYAAPCTBEHHbIE Oprasbl, Npo()eCCHOHAIBHBIE COO3BI
H IpyTHe NPEACTABUTE/IbHbIE OpraHbl paboTHHKOB.

* Opranu3oBbiBaTh XpaHEHWE JOKYMEHTOB B COOTBETCTBUM C TpeOOBaHUAMH TPYAOBOTO 3aKOHOJATE/LCTRA
Poccuiickoit Denepanun u 10KaIbHBIMM HOPMATHBHBIMHU AKTAMH OpraHU3alHH.

* PaGoraTh ¢ MHGOPMALMOHHBIMU CUCTEMAMH M Ga3aMM IAHHBIX 110 BEIEHMIO y4eTa M JIBUKEHHUIO NepcoHana.

* Paborarh ¢ MH)OPMALMOHHBIMH CHCTeMAaMH M (a3aMM HAHHBIX N0 BENEHHIO CTATHCTHUECKOH H OTYETHO!
MH(OPMALIHK 110 NIepCoHaly.

* AHAIM3MPOBATL NPABMNA, NPOLEAYPbl W MOPANOK, PEryIUpYIOLIHe npaBa ¥ 00A3aHHOCTH TOCYAAaPCTBEHHBIX
OPraHOB M OPraHM3aLMH 110 BONpocam 0OMeHa I0KYMEHTALIHe 110 epcoHaty.

¢ Bectu nenosyio nepenucky.

* Cobupars, aHaIM3MPOBaTh M CTPYKTYPHPOBATH HHAOPMALMIO 06 OCOBEHHOCTAX opranusauuu pabor Ha
PA3/INHHBIX yHacTKaX MPOW3BOACTBA W HA KOHKPETHBIX pabouMX MeCTax ¢ yyeToM Lesiel, 3amad, MUIaHOB W
CTPYKTYPbI OpraHU3aIHH.

* Cobupars, aHAIH3UPOBATE M CTPYKTYPHPOBATh MHYOPMALMIO 06 OCOBEHHOCTAX M BO3MONKHOCTSX KaJIpOBOro
NOTEHLMAJIa OPraHH3aLHH.



Cobupats, aHaIM3HPOBATE M CTPYKTYpPHPOBATH uHOpMaMio 06 OCOBEHHOCTAX pBIHKA TpPy/aa, BKIIOYAs
MPENIOKEHUS OT NPOBAHAEPOB YCIYT 11O MOUCKY, MPHBIICYEHHIO, oAGOpY 1 oTGopy nepcoHa’a.

Dopmuposarh TpeGoOBaHMS K BAKAHTHON HOKHOCTH (npodeccuu, cneuManbHOCTH) W ONPeeNsTh KPHTEPHH
nojabopa nepcoxasna.

Brocuth koppekTHpylolMe cBeaeHHs B TPeGORAHMS K KAHAMAATAM HA BAKAHTHLIC JIOJDKHOCTH (11podeccuH,
CHELHANILHOCTH).

Ilosb30BaThCs MOMCKOBBLIMH CHCTEMaMM M HH(OPMALHOHHBIMH pecypcaMH JUls MOHWTOPMHIA PhIHKAa TPyAa,
TPYAOBOro 3akoHoaaTenbcTBa Poceuiickon Oenepanuu.

KoneyasTuposars 1o Borpocam peiHka Tpysa B 4acTH obecneueHus NEePCOHAIOM.

OrnpefensiTs KpUTEPHH MOMCKA, PUBIEUEHHs, 10A60pa U orbopa nepconana.

Colupath, aHaTM3UPOBATH H CTPYKTYPUPOBATE MHDOPMALIMIO O KAHHAATAX H NPeAIOKEHHAX Ha PIHKE TPy/a.
[Tosib30BaTBCS  OMCKOBBIMM CHCTEMAMH M “HDOPMALIMOHHLIMH  pecypcaMM B obiacTd  obecreyeHus
[IEPCOHATIOM.

[IpUMEHATD TEXHOJIOrMM M METOAMKM MOWCKA, MPUBJIEYEHHMS, noabopa m orGopa KaHAUJATOB HA BAKAHTHBIE
AOJKHOCTH (Npodeccuy, CrielMaIbHOCTH) B COOTBETCTBHE ¢ UX cneuu UKo,

Hcnonb3osath cpeactsa obecnieueHns nepcoHanoM, BKIKOYas COTPOBOKIEHHE.

KoneysibTpoBats 110 Bonpocam npuB/IeYeHns nepeoHana.

CocTaBiATh M KOHTPOJIMPOBATE CTATHH PACXOJIOB Ha OGecreueHue [EePCOHAJIOM /U1 MIAHHPOBaHUA GHOIKETOB.
ObecneunBarh JOKyMEHTALMOHHOE COTIPOBOMKACHHE BHIXO/IA KAHIMAATA HA paboTy M nepemeLUeHHs NEpCOHANA.
Odopmiate  A0KyMeHTBI 10 BOHpocaM  obecriedeHus KaJIpOBLIMH  pecypcamMM, HeoOXOIUMBIE s
MPEAOCTABNCHHA B rOCYNAPCTBEHHBIE OPraHkl, NPOPECCHOHATLHBIE COK3bI M JAPYrMe NpeaCTABUTE/bHBIE
oprasbl pabOTHHUKOB.

OpranHusoBbIBaTh XpaHEHHe [AOKYMEHTOB B COOTBETCTBHMM C TpeOOBaHUAMU APXMBHOIO 3aKOHONATE/ILCTBA
Poccuiickoit Genepailimu v 10KATBHBIME aKTAMH OpraH13aLiMu.

AHQIM3HPOBATL JOKYMEHTHI M EPEHOCHTB MHPOPMALIMIO B MHDOPMALMOHHBIE CHCTEMBI M 6a3bl JAHHBIX O
KaHMarax,

PaBorath ¢ uH(oOpMalMOHHBIMH cHcTeMaMM M 6a3aMu AaHHBIX 110 BOMpocam obecneveHus MepcoHaioMm,
BE/ICHHIO MIOMCKA M Y4CTa KaH/IM/IaTOB Ha BAKAHTHBIC J0/KHOCTH (POhECCHH, CIEMANbHOCTH).

IpousBoauts npesBapuTesbHble 3aKyNOUHbIE NPOLEAYPHI U OOPMIIATEL COIYTCTBYIOLLYIO JOKYMEHTALMIO 110
3AKJTIOUYEHHUIO IOTOBOPOB.

OpraHu3oBBIBATL M IPOBOJANTL KOHKYPCHI, 0QOPMIATE U aHAJTM3UPOBATH KOHKYPCHYIO IOKYMEHTALMIO.
OnpejenaTs napameTpsl 1 KPHTEPHH OLEHKM TIepCoHala.

OnpeaensTs U NPUMEHATE CPEACTBA ¥ METOJIbI [IPOBEACHHS OLIEHKH riepcoHana.

Brisensth (onpenensTs) rpynrsl nepcoHana Ajs npoBeieH s OLUEHKH.

OnpenensTe HHTEHCHMBHOCTE TPY/A U 30HBI NOBBILLIEHUS s hekTHBHOCTH nepcoHana.

Onpezenats MOTHBALIHOHHBIE (AKTOPBI NPOBEICHHS OLEHKH riepcoHala.

CocTaBiaTh W KOHTPOIMPOBATH CTATEH PACXOJIOB HA OLIEHKY IepcoHaia i IUTAHHPOBAHMSA OIOIKETOB.
ObecrieuuBaTh OPraHU3aLMOHHOE CONPOBOK/IAEHHE OLIEHKH nepcoHana.

OGecneunBars COXpaHHOCTH KOH(HAEHIIMAILHOI MH(OPMALIMH TIPH NIPOBEIEHUH OLIEHKH nepcoHasna.
OpraHu3oBLIBaTb XpaHEHHE JOKYMEHTOB B COOTBETCTBHH C TpeOOBaHMAMM APXMBHOIO 3aKOHOATENBCTBA
Poccuiickoit Mezepaliny 1 IOKAILHLIMH HOPMATHBHBIMH AKTAMMU OpraHu3alMH,

Cobuparts, aHaIM3MpoBaTh M CTPYKTYPHPOBATH HHOPMALIMIO O NPETIONKEHHMSX [0 OUEHKE MepcoHana Ha
PBIHKE TpyAa.

[IpoussoauTh npeaBapuTensHble 3aKynouHble TNPOLE/YPEl U OOPMIIATE COMYTCTBYIOULYIO JOKYMEHTALMIO TTO
32KJIIOYEHHIO I0TOBOPOB.

Onpenensite ycrnoBus s 3aKkI0YeHUs AOTOBOPOB Ha yCIIYTH N0 MPOBEACHHIO OLEHKH TEPCOHAIA.
CucremaTnsuposats, 06061IAT U AHATM3MPOBATE PE3Y/LTATH OLEHKH nepcoHaa.

O6ecrieunsats 06paTHYIO CBA3b [0 PE3y/LTATAM [IPOBEAEHHOH OLIEHKH ¢ [1IEPCOHATIOM M PYKOBOJICTEOM.
[Mob30BaTLCA MOMCKOBBIMH CHCTEMAMH, HH(POPMALMOHHBIMU pecypcamu W (Gasamu NaHHBIX 1O MPOBEAEHHIO
OLIEHKH NepcoHana.

PaspabarbiBaTh pexoMeHIALMH 0 Pa3BUTHIO IEPCOHAA HA OCHOBE [IPOBE/IEHHOH OLIEHKH.

Onpe/ienats napamMeTpbl U KPUTEPHH aTTeCTALIMM IIepcoHana.

Onipenensts 1 NPUMEHSTL CPEICTBA U METO/IbI ATTECTAIIHH.

Beiaensts rpyniisl nepcoHana /s npoBeieHns aTTeCTALMH,

OGecneunBarh 10KYMEHTALHOHHOE CONPOBOKAEHUE ATTECTALMM nepcoHana.

CocTaBisTh 1 KOHTPOMPOBATH CTATHH PACXOOB HA ATTECTALLAIO nepcoHalia 1 MJ1aHUpoBaHus G101KeTOoR.
[lonb3oBaTbes HHPOPMALIMOHHBIMM pecypcamy 1 0a3amMu JaHHBIX 110 POBECHHUIO ATTECTALIUH.



Bectu yuer u perucTpaniio 10kyMeHTOB B MHQOPMAUMOHHBIX CHCTEMAX W HA MATEPUAIILHBIX HOCHTEISX.
Opranu3osbiBaTe XpaHEHWe IOKYMEHTOB B COOTBETCTBMM C TpPeGOBAHMSMM apXMBHOTO 3aKOHONATE/bCTBA
Poceuiickoii Menepaunu 1 10KaabHBIMU 0OKYMEHTAMH OPraHU3aLIHH.

[IponsBoauTe npeABapUTeNbHBIE 3aKyNOUHBIE NPOLEAYPbl H OGOPMIIATE COMYTCTBYIOLLYIO JOKYMEHTALMIO 110
3AKJTIOUEHUIO JIOIOBOPOB.

OGecrieunBath 10KYMEHTAIMOHHOE CONPOBOXKAEHHE OLIEHKH M ATTECTALIMH [IePCOHAIA.

OQopMysTs  JOKYMEHTBI [0 BONMPOCAM OLEHKA M aTTeCTAllMM [EepCOHANa, MNpefoCTaBiseMble B
TOCY/IapCTBEHHbIC OPraHbl, POQECCHOHALHEIE COIO3BI M APYTHE MPEe/ICTABUTEbHbIE OPraHbl paGoTHUKOB.
AHAIM3UPOBATE NPABHIIA, MPOLEAYPBI M NOPAAKH NPOBECHHS OLEHKM U aTTECTALMM NEPCOHANA.

Bectn yuer n perucTpalinio 10KyMeHTOB B MHGOPMALIMOHHBIX CUCTEMAX M HA MATePUATLHBIX HOCHTENSX.
OpraHusoBbiBaTH XpaHeHHWe JOKYMEHTOB B COOTBETCTBMM ¢ TpeGOBAHMSMH TPYLOBOTO 3aKOHOJATENLCTBA
Poccuiickoit Menepaiinn 1 JI0KaIbHBIMA aKTAMM OpPraHM3aLliH.

Bectun nenosyto nepenucky.

Paborars ¢ nHpOPMALMOHHBIMH CHCTeMaMH 1 6a3aMK IaHHBIX 110 BOTPOCAM MPOBEASHHS OLEHKH U ATTeCTALIHH
repcoHaa, BEICHHIO Y4eTa KaH/M/1aTOB Ha BAKAHTHbIE JIOJDKHOCTH (MPO(eCcHt, CrieManbHOCTH).
AHaJIH3MPOBATE IOKYMEHTBI U TIEPEHOCHTh HHPOPMALMIO B MHPOPMALIMOHHBIE CHCTEMBI H 6a3bl AaHHbIX.
AHQIM3UPOBATH YPOBEHD OBLIEro PasBUTHs U NPodeccHOHANBHOMN KBATHDHKALMH nepcoHana.

OnpesensTs KpaTKOCPOUHBIE M JONrOCPOUHblE MOTPEGHOCTH PAa3BUTHS MEpPCoHala M MOCTPOEHUS €ro
npodeccHoHaIbHON Kapbepsl.

OnpenensTs kKpuTepHu GOPMUPOBAHHKS KAJPOBOIO pe3epBa OPraHU3aLIy.

CocTaBnaTs UHAMBUYaIbHbIE TLIAHBI KAPBEPHOIO PA3BUTHS TEPCOHAIA.

[TpuMEHATE TEXHOJIOTMM M METO/IbI Pa3BUTHS TIEPCOHANIA H NOCTPOEHHS MIPODECCHOHATBLHOM Kapbepbi.
CocTaBsTh Npe/ioKeH!s U KOHTPOJIMPOBATh CTATBH PACXOAOB HA MPOTPAMMbI M MEPOTIPHSTHS 110 Pa3BUTHIO
NepcoHana U NOCTPOCHHIO MPO(ECCHOHATEHON Kapbepbl /151 TUIAHUPOBAHUS GIOKETOR.

Onpepensts 3¢ heKkTHBHOCTE MEPONPHATHIA N0 PA3BMTMIO MEPCOHANA M IIOCTPOEHHIO npogeccHoHaIBHOM
Kapbepbl.

PaboTars ¢ nndopmanHoHHbIMU cHCTEeMaMK 1 6a3aMH AHHBIX 10 TIEPCOHATY.

CobmonaTe HOPMBI THKH [1€JI0BOTO ODIIEHMS.

AHaNW3MPOBATL M OTIPEEIATh MOTPeGHOCTH B OGYYEHMH TPYNN MEpPCOHANA B COOTBETCTBMU C IE/SMH
OpraHu3al|H.

PaspaGarbiBath r1aHbI 10ArOTOBKH, NEPENOArOTOBKM H MOBBILICHUS KBATH(DUKALMKM KAAPOB, yueGHbIe IIaHbI 1
MPOrpamMMBsi.

AHa/IM3UPOBATE PHIHOK 06PA30BATENIBHBIX YC/IYT H FOTOBHTE NPE/UIOIKEHHS M0 OCTABLIMKAM YCIIyr.
Opranu3oBbiBaTh 00Y4alOLHE MEPOIIPHSATHS.

CocTaB/sTh M KOHTPONMPOBATH CTATHH PACXO/I0B Ha 0fyueHHe MepcoHaa is IIAHUPOBAHKS BIOIKETOB.
PaspaGarbiBaTh u KOMILIEKTOBATh Y4eOHO-METOIMYECKHE JIOKYMEHTBI.

[Iponssoaunts oueHky 3 dexTHBHOCTH 06yUeHHs MepCoHana.

IlpousBoauTh NpeasapuTenbHbIe 3aKyNOUYHbIE IPOLEAYPSI U OhOPMIEHHE COMYTCTBYIOUIEH JOKYMEHTALUH 110
3AK/IIOYEHHIO JOIOBOPOB.

PaGorats ¢ undopmanmonnsivu cucTeMamu 1 6a3aMu AHHBIX IO IEPCOHATY.

PaspabarbiBath n 0QOPMIIATE IOKYMEHTBI 110 [IPOLIECCaM OPraHM3aluK 06yUeHHs EPCOHANA H HX pe3yabTaTaM.
0npenensn"b rpyniisl nNepcoxHaja s CTa’KMPOBKH M aJanTalyiH.

Onpenensts paGoune MecTa /718 MPOBE/ICHHS CTAKHPOBKM M AaNITALIN [IEPCOHAA.

CoracoBrIBaTh MEPONPUATHS a/IANTALMH U CTAXKMPOBKHU € BO3MOYKHOCTSMHU [IPOM3BO/ICTBA.

[Tpou3BOAMTL aHANM3 M OLIEHKY Pe3y/ILTATOB aJANTALMK H CTAKHMPOBOK MEPCOHAA.

CocTapnars MPCUTOKEHHA U KOHTPOJIMPOBATE CTAThHH pacxo0B Ha NMporpamMmsbl U MEPONPHUATHSA M0 adanTalii
H CTAXKUPOBKE 11epcoHasia /i TVIAHUPOBaHUA OO/ UKETOB.

[Iponssoauts ouenky 3 GeKTHBHOCTH MEPONPUATHI N0 aJAIITALMHM 1 CTa)KMPOBKE IepcoHasa.

BHeapsaTh cucTembl BoBneYeHHs paGOTHUKOB B KOPIOPaTHBHYIO KY/IbTYPY.

Hcnonp3osaTe HHGOPMALMOHHBIE CHCTEMBI M Ga3bl JaHHBIX 110 repcoHany.

O¢opMasTh JOKYMEHTBI TI0 BOIPOCAM TNPOBEACHHA OOYUCHHS, ANANTALMH M CTa)KHUPOBKM, pPa3BHTHA M
NOCTPOCHHS  NPOYECCHOHANLHON  Kapbepsl IepcoHana, NPENOCTABIAEMBIE B TOCYNapCTBEHHBIE OPraHBl,
NPOQecCHOHA/ILHBIE COIO3bI M APYTHE NPE/CTABUTENBHBIE OPrabl paGoOTHHKOB.

OGecrieunBath JOKYMEHTALIMOHHOE COMPOBOJ/ICHHE OOYYEHMS, ANANTALMM W CTaXKHPOBOK, pa3BUTHS U
NOCTPOCHHS! NIPOPECCHOHANBHON Kapbepbl MepcoHaa.

AHaM3MPOBATH 1IPABHIIA, NPOLE/LYPBI H NOPSKH NPOBENeHHs 00yHeHNs, ajalTalluyl 1 CTa’KUPOBKH, Pa3BHUTHs
¥ NIOCTPOCHMA NPO(ECCHOHANTBHOM Kapbepsl MepcoHana.



¢ OpraHu30BLIBATE XPaHEHUE JOKYMEHTOB B COOTBETCTBHMM C TpeOOBaHWAMHU 3aKOHOjaTeNbcTBA Poccuiickoil
(Denepaunu U JI0KAILHBIMH aKTAMM OpraHH3allim.

* AHAIH3MPOBATL JOKYMEHTbI M [IEPEHOCUTH HHDOPMALIHIO B MH(OPMALIMOHHBIE CHCTEMBI U 6a3bl JaHHbIX.
Bectu ydeT 1 perncTpalimio 10KyMeHTOB B MHDOPMALIMOHHBIX CHCTEMAX U Ha MaTepHaJIbHBIX HOCHTEIAX.

® Paorate ¢ WH()OPMALMOHHBIMU CHCTEMAaMH W 6asaMM NaHHBIX 110 BonpocaM oO0yd4eHHs, ajanTauuu M
CTXKMPOBKH, Pa3BUTHA W NOCTPOCHHUS NMPODECCHOHATBLHON Kaphepbl IIEPCOHANA, Be/IEHHs YeTa KaHIHIATOB Ha
BaKaHTHbIE 0JDKHOCTH (MpodeccHH, CrelHalbHOCTH),

* BueapsaTh METOIBI PallHOHANILHON OPraHU3aLMK TPy a.

* PaspabarbiBaTh niaHel OPraHMU3aLMOHHBIX U TEXHHHECKUX MEPONPHSTHI MO MOBbILICHHIO TIPOU3BOIUTEIIBHOCTH
Tpy/a.

* AHaIM3MPOBATH COCTOSHUE HOPMUPOBAHMS TPY/A, KAYECTBO HOpPM, MoKa3zaTesei rno Tpymy.

AHau3upoBath 3QYEKTUBHOCTL PaboThl CUCTEMBI OpraHU3aLMK TpyZAa NnepcoHala U HOPMUPOBAHUS TpPyJAa Ha

pabounx mecrax.

CocTaB/aTh H KOHTPOJIMPOBATE CTATHU PACXOOB HA OIUIATY TPyaa MEePCOHalIa U1 TUTAHWPOBAHUSA OIOIKETOB.

PaGoTaTh ¢ HHMOPMALIMOHHBIMH CHCTEMaMH M 6a3aMK JaHHBIX 10 HOPMMPOBAHHIO M OIUIaTe TPYIa MepCoHaa.

PaspabarsiBate 1 0(OpMISTE JOKYMEHTBI 10 HANPABJICHHUIO [€STETBHOCTH.

CocTaBsTh ¥ KOHTPONHMPOBATH CTATHH PACXOJIOB HA OILIATY TpyZa NepcoHana A IIaHUPOBaHHS OI0KETOB H

thoH/10B,

* [lpuMeHsTb TEXHOIOrMM MaTepPHaIbHOM MOTHBALIMK B YIIPABIEHHH NepCOHAIOM,

* Pa3spabaTbiBaTh KOHLUENLMIO [IOCTPOEHHUS MOTHBALMOHHBIX riporpamMm pabOTHUKOB B COOTBETCTBMM C LIENSIMH

OpraHu3allH.

* AHAIM3HUPOBATL COBPEMEHHBIE CHCTEMBI OIUIATBI U MATEPHANLHOMN (MOHETAPHON) MOTHBALIMH Tpyaa Ans uesieH
OpraHu3aLHH.

* AHQIM3MPOBATL YPOBEHbL OMIATHl TPyJa TMepCcoHala o COOTBETCTBYIOIIMM  NpPOdhecCHOHAILHBIM
KBaJTM(PHKALIHSM.

* [IpoBoaTL MOHHTOPHHT 3apabOTHON M1aTH Ha PBIHKE TPY/a.

* AHAIM3MPOBATE (OPMbI MATEPHAIILHOIO CTHMYTHPOBAHHMS, KOMITEHCALMI M JILFOT B OILIATE TpyAa fnepcoHana.

* PaBorats ¢ uHdoOpMALMOHHBIMU cUCTeMaMK U Ga3aMK AAHHBIX 110 OIUIATE TpyZa [epcoHaa,
CocTaB/iATh NPOrHO3bI PA3BUTHA OIUIATHI TPYAA NEPCOHANA.
OGecneunBaTh JIOKYMEHTALIMOHHOE COMPOBOKICHHE MEPONpPHATUHA IO ONjiaTe M OpraHW3alMd Tpyja
riepcoHasa.

¢ OdopmaaTs JOKYMEHTBl [0 BONPOCAM OIIATHI U OpraHu3alMu Tpyaa IMepcoHaia, NPeJoCTABASEMbIE B
POCY/ApCTBEHHbIE OPraHbl, PO(ECCHOHAIIbHBIE COKO3bI M JIDYTHE TIPEACTABHTEBHBIE OPraHbl PaGOTHUKOB.

* AHaJIM3MPOBATE HOPMATHBHBIE M METOAMYECKHME JOKYMEHTHI 110 BOINpOCaM OIVIaThl M OpraHM3alMM Tpyaa
nepcoHana.

* Opranu3oBbIBaTh XpaHeHHWE JOKYMEHTOB B COOTBETCTBHMM ¢ TpebOoBaHMAMM 3aKOHOJATe bCTRA Poccuiickoil
Derepalmu 1 JIOKAILHBIMH aKTAMH OpraHH3allHH.
Bectu yuer u perucTpalinio 10KyMEHTOB B MH(OPMAIIMOHHBIX CHCTEMAX M HA MAaTepHaIbHBIX HOCHTEIAX,

* PaGorarh ¢ MH(OPMALMOHHBIMH CHCTEMaMM M 6a3aMM JaHHBIX M0 CHCTEMAM OILIATHI M OpraHusalMu Tpyaa
nepcoHarna.

* [lpou3BoauTh NpeaBapUTE/IbHBIEC 3aKYNOUYHbIE NpoLesypbl 1 OGOPMIIATE COMYTCTBYIOULYIO AOKYMEHTALHMIO 11O
3aKJTIOYEHHUIO JI0rOBOPOB.

2. Opranu3anuoHHO-IeAArorHuecKne yc10BHS

OpraHu3aliMOHHO-TIE/lArOrHYECKHE YCIOBHS pealn3aliuu o6pa3oBaTe/bHOM MPOrpaMMel 06ECIeYUBAIOT ee
pealM3alMio B MojHOM OObeMe, KauecTBO MOATOTOBKM OGYYAIOLIMXCSH, COOTBETCTBHE MPUMEHAEMBIX (hopM,
CPE/ICTB, METOAOB O0YYEHHSA TUIAHUPYEMBIM pe3y/IbTaTaM OCBOCHHS MpOrpaMMel.

Jlis BeeX BHZIOB ayZIMTOPHBIX 3aHATHI aKaeMHYECKUii yac ycTaHaBnueaercs 45 MUHYT.

[lpn  opranmsaumu yueGHoro mpouecca HCIIOJIL3YIOTCS MHTEPaKTHBHbIe (opMbl  0OydeHwus.
Hcnonbsosanne uHTEpakTHBHBIX 06Pa30BATENBHBIX  TEXHOIOTHH Croco0CTBYET MOBBIIEHUIO HMHTEpeca M
MOTHBALMHK 00Y4arOLMXCsl, AKTHBHU3ALIMH MBICUTENBHOMN JAEATEbHOCTH 1 TBOPYECKOr0 MOTEHLIHAaIa, JeaeT bolee
3G (hEKTHBHBIM  yCBOEHME MaTepHana, [O3BOJISET MHMBUAyanu3npoBath oOyuenue. [lpu  opranuzanmm
CamMOCTOATE/IbHOH  paboThl  00yuaromMXCA HCMONB3YIOTCA  yueBHble matepuanbl. Bee 3T TexHomoruum B
COBOKYIHOCTH 06GeCreynBaioT YCremHoe 0CBOCHHE yaeGHOr0 MaTepHana AMCIMIIHH,

Ilpu peannsaumu o6pasoBaTeHON NpoOrpamMmbl ¢ NIPUMEHEHUEM 3IEKTPOHHOr0 00Y4eHHs, JUCTAHLMOHHBIX
00pa3oBaTe/lbHBIX TEXHOJIOTHH 00yyaloWmiics ocBauBaeT 06pasoBaTenbHYI0 NPOrpaMMy MOJHOCTHIO YAATEHHO ©

MCTIONB30BAHMEM CMELMAIM3NPOBAHHOA AMCTAHUMOHHON 060n04kn (miatdopmbi), (YHKLUHMOHANBHOCTE KOTOPO#
obecneqnBacTcs 0Opa3oBaTe/IbHON OpraHu3aliei.



HMupopmanmonHo-o6pasosatenbhas cpena, BToOuaeT B cebs 3/IEKTPOHHBIE MH(OPMALIHOHHBIE pPeCypChl,
3NIEKTPOHHbIE 00PA3OBATENLHBIE PECYPCHI, COBOKYITHOCTh HHAOPMALMOHHBIX TEXHOJIOMHi, Te/IeKOMMYHHKALIHOHHBIX
TEXHOJIOTHH, COOTBETCTBYIOLIMX TEXHONOIMUYECKHX CPEICTE M ODECTeuMBAeT OCBOECHHE obpasoBaTebHOMH
MIPOrPaMMbI  TIOJIHOCTRIO  HE3aBMCHMO OT MeCTa HaxoxieHus obyuaiouuxcs. Mcronb3oBaHHe 3/1eKTPOHHOIO
00y4eHHs, MCTAHIMOHHBIX 06Pa30BATEIbHBIX TEXHOIOIMH 0BeCIeUHBASTCS NOCPECTBOM JI0CTyNa 06yuarouerocs
K HH(OPMaLIMOHHO-TEIeKOMMYHHKALMOHHOM ceTH MHTepHer.

IToaxmouenne obyuarouerocs k MH(DOPMaLIMOHHO-TEIEKOMMYHHKALIHOHHOMN ceTH HnTteprer obecneunsaercs
MM camocTosTebHo. PaBouee mecto oByuarolmlerocs u neaarorMyeckoro paboTHuka 10/UKHO GbITE 06OPYIOBAHO
HEPCOHAILHLIM - KOMITBIOTEPOM M KOMIIBIOTEPHOH nepudepueli  (MHKPO(POHOM, ayAMOKONOHKAMH M  (MIIH)
HAaYLUTHUKAMH),

Peanusauns nporpammel ofecrieunBaeTcst nefarorHueckuMm paboTHHKAMH, TpeboBaHHe K KBaIHDUKALIWH
KOTOPBIX pery/pyercs 3akoHoaaTenscTBoM Poceuiickoit Menepanuu B cdpepe o6pasosanus u Tpya.

ITpu moaroToske ciyluarenei npenoaaBaTeny CTPEMATCS OPraHUYHO COYETATE ri1yGOKYIO TEOPEeTHYECKYIO
MOATOTOBKY M Pa3sBUTHE CHCTEMbl NPAKTHYECKMX 3HaHMA M HABBIKOB, o06ECTeuMBAs  BBICOKYIO
KOHKYPEHTOCNOCOOHOCTE NMpOLIeALInX 06ydeHue.

Bee mpenojasatenu, ydyacteyiouMe B peanusalid JaHHO#M NPOrpaMMel, SBJISIOTCS CTIELMAUCTAMM C
0OABLIMM OMBITOM MPAKTHYECKOH eATebHOCTH.

Buowt yuebuvix sanamuil.

B npouecce ofyuenns mo aaHHol nporpaMme BO3MOXKHO IPHUMeEHeHHe pasHoOOpa3sHEIX BUAOB yueGHBIX
3aHATHH, B 3aBUCHMOCTH OT CJIOKHOCTH MaTEepHalla i ero MpakTHYeCKOro MpUMeHeHus. Buj sansTuii MpOMnMcaH B
KaKI0M yueOHOM rmuiaHe B pasjerne «DopMa KOHTPOAS M BMABI 3aHATHILY. [lpu peanusaumu nporpammel
HMCTIONB3YETCS U3YHEHHE JICKLIHOHHOTO MaTepyasa, KoTopble MOTYT BKJIKOUYATh CIEYIOLIHE BUIBI 3aHATHIL:

- CAMOCTOATEIbHOE U3YUEHHE JIEKLIMI;

- CEMHUHap;

= BBITIOJIHEHHE TBOPYECKHX, TEMaTHUYECKHX paboT;

- conpososcieHue off-line;

- KOHCYJIbTALHS,

- IPAKTHYUECCKHE 3aHATHA (3a1aHus).

[Ipaktuueckas pabora ofy4aromMXcs MOMKET BKIIOYATH C/IeyIOlMe OpPraHU3alMOHHBIE  (OpPMBI
(anemenTsI):

- paboTa ¢ MeKTPOHHBIM NOcOBHEM;

- IPOCMOTP BU/ICO-JIEKLIMH, aHAIH3;

Mpe3eHTALHH;

- BUIEOMATEPHAT;

- KOMIBIOTEPHOE TECTHPOBAHHE.

I1pu opranusaumu yyeGHoro npouecca UCNoOML3yIOTCS 3MIEKTPOHHBIE METOHUECKHE TTOCOOMS Ha KAXKIOTO
obyuatowerocs. Bce 5TH TeXHONOPMU B COBOKYITHOCTH 06eCrIeyHBAIOT YCMEUHOe OCBOeHHe yueGHOro Marepuana
JHCLIIITHH,

Mamepuanvno-mexnuueckue ycnosua peanusayuu npOPaMMebl.

OOGpasoBaTtensHas opraHuzauMs  pacriosnaraer MaTepHalbHO-TeXHHYeCcKOH 0asoil, obecneunparoieit
peannzaumio  obpa3oBaTeNbHOM  MPOrpAMMBI M COOTBETCTBYIOLLEH ACHCTBYIOIIMM  CAaHMTAPHBIM M
NPOTHBONOXKAPHBLIM MPABH/IAM H HOPMaM.

MarepuaabHO-TeXHHUECKHE YCITOBUS  peain3alliy 00pa3oBaTe/bHOM NporpaMMbl  0GeCeYHBAIOT e
peanu3aluio B TONHOM 00BbEMe, KauyecTBO MOAIOTOBKM OBYHArOIIMXCSH, COOTBETCTBHE NPUMEHSEMBIX (opM,
CPE/CTB, METO/I0B 00Y4eHHs [UIAHUPYEMBIM PE3Y/IbTATAM OCBOGHHS [IPOIPAMMBbI.

Tpebosanus x mamepuanono-mexnuveckum yeaosusm co cmoponsl  obyuaiowezocs  (nompebumens
obpasosamensnou yenyau)

Pekomennyemas kondurypaims komnsiorepa:

Paspeurenue skpana or 1280x1024.

Pentium 4 wnu Gonee HoBbIH npoueccop ¢ nojyaepxkoit SSE2.

512 M6 orniepaTuBHOM naMATH.

200 M6 ¢B060IHOrO AMCKOBOTO MIPOCTPAHCTEA.

Cospemennbtit BeG-Gpaysep akryansHoii epeun (Firefox 22, Google Chrome 27, Opera 15, Safari 5,
Internet Explorer 8 wim Gonee HoBe1if).

6. TIlmarun Adobe Flash Player.

Henonwsosanue oucmanyuonnsix 06pasosamenvHuix mexnono2uii obecnevwusaemes nocpedcmsom docmyna
obyyaiouezocs k UHPOPMAYUOHHO-MENCKOMMYHUKAYUOHNOT Cemu Humepnem. ITookniouenue obyyarowezocs
UHPOPMAYUOHHO-MENEKOMMYHUKAYUOHHOTI cemu Humepnem obecnewusaemesn um camocmosmensio.

Yuebno-memoouuecroe u unopmayuonnoe obecneuenue npozpammo.
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O6pasosarenbHas opraHusauus obecredena yueGHO-METOAMUECKOMN TUTEPATYPOl U MaTepHAIAMH 10 BCEM
y4eOHBIM JUCLMIUTHHAM (MOJLYJISAM) [IPOrpaMMBl.

[lpu peanusauuu nporpamMm ¢ INPUMEHEHHEM AMCTAHLMOHHBIX O6pPa3OBATENbHBIX TEXHOIOTHIl B
OBpasoBare/ibHOM OpraHM3aluny CO3laHbl YCHOBHMs JUIs (YHKUMOHMPOBAHMS 3IEKTPOHHON HH(OPMAIMOHHO-
obpa3osarTe/bHOMN cpe/ibl, BKIIOHAKOLIEH B cebs:

1.DnekTpoHHble HHOOPMALIMOHHEIE PECYPChI.

2. CoBOKYNMHOCTb  MH(OPMALMOHHBIX  TEXHOJOIHH,  TEIEKOMMYHHKALMOHHBIX  TEXHOJIOTHIA,
COOTBETCTBYIOLIMX TEXHOJIOIHYECKUX CPEACTB.

Hcenonb3opanne HHTEpaKTMBHBIX 0OPA30OBATE/IBHBIX TEXHOIOIMl CIOCOGCTBYET MOBBILICHHIO HHTEPECa
MOTHBALMH 00y4alOIUXCS, AKTHBH3ALIMN MBICIHTENIBHON AeSTEILHOCTH M TBOPUECKOTO MIOTEHIMANA, JenaeT Goree
30 heKTUBHBIM YCBOEHHE MaTepHala, MO3BOJISET HHAMBUIYAIM3UPOBATE O0YHEHHE.

3. Onenka Ka4ecTBa OCBOCHHA NPOIPAMMBI

3.1. @opmb! TeKy1Ero KOHTPOJIA YCIEBAEMOCTH M IPOMEKYTOUHOI aTTecTANH,

B npouecce o6yueHus ucnonb3yercs TeCTUpOBaHMe Kak GopMa TEKYIIEro KOHTPOIIS YCIeBaeMOCTH.

DopMOH  MPOMEKYTOYHOH  aTTeCTALMM N0  JMCUMIUIMHAM  NpPOrpaMMbl  SBISETCH  3a4eT WK
avddepeHIMpOBaHHbIN 3a4eT.

[IpomescyToynas aTTecTalys BXOAMT B MEPHOJ (BPeMs M3yueHHs) y4eOHOM AMCIMIUTMHBI M POBOAMTCS B
dopme, ykazannoi B yueGHOM rtane. Bpems, OTBOAMMOE Ha MPOMEXKYTOUHYIO ATTECTALIMIO, 3AJ0KEHO B KAXK0H
JMCLMIIMHE NPOTrPaMMBI 110 OMPEE/IEHHBIM MOTYNIAM (B 3aBUCHMOCTH OT NPOrPamMMEl).

3.2. Hrorosas arrecranus.

Hrorosas arrectaums ofyuaiomuxcs no nporpamme sBisercs o6s3aTebHON U OCYLIECTBIISETCS TOCIe
OCBOEHHS 00pa3oBaTeIbLHON MPOrpaMMel B MOJTHOM o6beMe.

Hrorosas arrecrauus npoeoantcs B Gopme MTOroBoro skzamena. Mrorosas artrecrauus npegHasHaueHa
AnA onpesie/ieHns OOLMX M CTIeHaIbHBIX (MPOdEeCcCHOHATBHEIX) KOMIIETEHUHH 06yHarouXes, onpeaessionmx
MOArOTOBJICHHOCTB K PELICHHIO MPO(ECCHOHATBHBIX 33/1a4, YCTaHOBJICHHBIX 00pa3oBaTeIbLHOMN NPOrpaMMoii.
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