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1 OO6mas xapaKkTepucTHKA MPOrpaMMbl

HopmaTuBHYI0 NPaBOBYIO 0CHOBY Pa3padoTKH MPOrpaMMy COCTABJISIIOT

1. denepanbHpli 3akoH oT 29.12.2012 Ne273-®3 «O6 oOpazoBaHuM B
Poccuiickoit ®enepanumny;

2. Tlpukaz MwunncTepcTBa oOpa3oBaHus W Hayku Poccuiickoit @enepammm ot
01.07. 2013 1. N 499 "OG6 yrBepxnenun [lopsaka OpraHW3aIMd W OCYIIECTBICHHUS
00pa30BaTeNFHON ACATEIFHOCTH II0 JOTIOJHUTEIBHBIM PO ECCHOHATBHBIM ITporpaMmam”;

3. Tlpodeccmonansupiii cTangapT «CIEIUAICT MO YIIPABICHUIO IIEPCOHATIOM,
yrBepxkneHHoro Ilpmkazom Muntpyma Poccum Ne 691 ot 06.10.2015, TpymoBsiM
kogekcoM Poccutickoit denepanuu;

4. denepanbHbiii 3akoH 0T 16.12.2019 N 439-®3 "O BHeceHHMHM H3MCHCHHUIA B
Tpynosoii konexc Poccuiickoit @enepanny B 4acTi GOPMUPOBAHUS CBEACHUH O TPYOBOU
JIESITEJIFHOCTHU B JIEKTPOHHOM BHzE".

1.1 Kareropus o0y4amommuxcs.

K ocBoeHHIO TpOrpaMMEI JOIYCKAIOTCSl JIMIA WMEIOIIHe  CpelHee
npodeccoHanbHOS U (WIIH) BBICIIee 00pa3oBaHMe, a TaKXKe JIUIA, NMOJTYyYarollue CpeaHee
npogeccHoHaIbHOE U (MIIH) BRICIIEEe 00pa3oBaHHE.

1.2 ®opma oGyueHusi: OUHASI, OYHO-3204YHAS, 320UHAS.

Ipoepamma peanuzyemcss ¢ npumenenuem OUCMAHYUOHHBIX 00PA308AMENbHBIX
MexXHON02U.

Dopma obyuenus ycmanasiusaemcs npu Habope ciywamenei u QuKcUpyemcs 6
002080pAX C 3AKA3YUKAMU HA OKA3AHUE 00PA308AMENbHBIX YCILYe.

1.3 Lean Kypca: aTh KOMIUIEKC 3HAHHUH, TTO3BOJISIONIMX PabOTaTh C KaJPOBBIMH
JIOKyMEHTaMH, HCTob3ys nporpammy 1C: 3apmiara u ynpasieHHe IepcoHalioM (nanee -
1C:3VII), B MOMKHOCTH MEHEMIKepa IO IEPCOHATy Ha MAalloM, CPEIHEM WIH KPYITHOM
MIPEATIPUASTHH.

3amaum Kypca 3aKIIOYAlOTCS B TOM, 4YTOOBI c(hOpMHPOBaTh y OOYdYaIOIIUXCS
HEOOXOIMMBIE TEOPETHYECKHE 3HAHUS M IPAKTUYECKHE HABBIKM JJIsI TPABHIIBHOTO H
CBOEBPEMEHHOTO BBIMIOJHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH M (PYHKIMI crienuaincTa 1o
yIOpaBJIEHUIO MEpCOHANIOM, a Talkke 3HAHUS HOPMATHUBHBIX AaKTOB, IMOJIOXKCHMH,
WHCTPYKIMH, HaBBIKM BEIEHHS KaJpOBOTO ydeTa Ha NPEANPHITHH, paboThl B MporpamMme
1C:3VIL

ConmepxkaHue TPOrpaMMBl  YYUTHIBACT TPCOOBaHHSA po¢heCCHOHATBHOTO
CTaHJapTa, KBATU(UKAIIMOHHBIE TPeOOBaHUS, VYKa3aHHBICE B  KBAJTU(UKAIIMOHHBIX
CIPaBOYHUKAX TI0 COOTBETCTBYIOIIUM JOJDKHOCTSM WM KBaJH()HKAMOHHBIC TPEOOBAHHS K
po¢eCCHOHATIBHBIM 3HAHUSAM M HaBBIKaM, HEOOXOIMMBIM JUISl CIIONHEHHS JOJDKHOCTHBIX
00513aHHOCTEH COTPYIHHUKOB TI0 TIEPCOHAITY.

Kypc BrirodaeT B ce0s clenyrolue TUCHUTUIMHBL: KaJpoOBOE JEIOMPOU3BOJICTBO,
BeleHue KkaapoBoro ydera B mporpamme 1C:3YIL. OOGyueHue, OpraHM30BaHHOE TaKUM
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00pa3oM, TO3BOIAET 3aKPENHUTh M3YYEHHBIH TEOPETHUIECKUII MaTepuan, MOoIyduB
NpaKkTHYeCKUe HaBBIKM B BEJICHMM KaapoBoro ydera. lcmosip3oBanue B 00ydeHUH
nporpamMMbl 1C:3VII naer BO3MOXKHOCTb CIIyIIATENsIM OCBOHTH NPOrPaMMHBIM NMPOAYKT,
KOTOpBII aBTOMAaTHU3UpyeT paboTy CIENHaNCTa, a TaKkkKe H30aBUT €ro OT PYTHHHBIX
orepanyii ¥ BOSHUKHOBEHHUS OLINOOK.

XapakrepucTuka NnpogecCHOHAIBHON  [1eSiTeIbHOCTH  BBINYCKHHUKA:
obecrieuerre >GEKTHBHOTO (HYHKIMOHUPOBAHUS CHCTEMBI YIIPABICHUS NEPCOHAIOM IS
JOCTHXEHUS IeTIe OpraHn3alyu.

Pe3yabTrar O0CBOEGHMS MNPOrpaMMbl NPO(PEeCcCHOHAJBHONH IEepenoAroTOBKU:
NPHOOPETEHHBIE BBIITyCKHUKOM KOMIICTEHIINH, BBIPR)KCHHBIE B CIOCOOHOCTH NMPHMEHSTH
MOJTyYeHHBIE 3HaHUS U YMEHUsI IPU PelIeHUH Npo(ecCHOHANIBHBIX 3a/1ay.

JIvuaMm, ycrienrHo OCBOMBIIHMM JIOTIOJHUTENIbHYIO PO(ECCHOHAIBHYIO ITPOTpaMMy
U TMPOILEANINM MTOTOBYIO aTTECTalMIO, BBIAAETCS JAOKYMEHT YCTaHOBJIEHHOTO obOpasua -
JUILIOM O HNpodecCHOHANbHOU —IepenoAroToBke «CHenUanucT IO  yIpPaBICHUIO
nepcoHaIoM (YpOBEHb KBATU(PHUKAILIIU 5)».

Ilnanupyemble pe3yJibTaTbl 00yUeHHsI:
a) TI0 OKOHYaHUH Kypca 00yJaroIuics JOIDKSH 3Hamb U yMemb.

- 3HaTh ¥ TIOHMMATh JIOKAJbHBIC HOPMATUBHBIE aKThI Ha MIPEATIPUATHH;

- 3HaTh BBl OCHOBHBIX KaJPOBBIX JOKYMEHTOB IPEAIPHATHS;

- 3HaTh HOMEHKJIATypy JIeJ OTIelIa KaJIpoB;

- COCTaBUTh TUIIMYHBIA TPYAOBOW JOTOBOD;

- paMOTHO 0()OPMHTH COTPYIHHKA HA OCHOBHYIO pabOTy U YBOJIUTH €T0;

- TPaMOTHO COCTaBISATH MPHUKA3bl MO JIMYHOMY COCTaBy (TIEpeBOJ Ha IPYTYIO
paboty, oTmycka,

ciryeOHbIe KOMaHIUPOBKH U JIp.);

- TPAaMOTHO BECTH 3aITMCH B TPYIOBBIX KHWKKAaX PaOOTHHKOB;

- 00ecIeunTh MPOX0XKAECHUE MEIOCMOTPa COTPYIHUKOB,;

- COCTaBUTH IpayK OTITYCKOB;

- 3HaTh O0IIUe IPUHIUIEI paboTH ¢ mporpammoit 1C 3VII,

- 3amonHATh o0mue (GOpPMBI M CIPABOYHUKH: CBEJACHUS O IPEINPHATHH,
CTPYKTYPY NPEATPHSATHS,

JOJDKHOCTH U OTIEIIBI;

- co3maBath B mporpamMMe 1C JOKyMEHTHI: INTaTHOE pacHHCaHue, Tpadux
OTITyCKOB;

- TOJITOTOBUTH KaJIPOBBIE JOKYMEHTHI IIPH MPHEMe COTPYAHUKA Ha PaboTy;

- 0OPMIIATH KaIPOBOE TIEPEMEIICHHE U YBOJIBHEHNUE COTPYTHIKOB;

- o(opMIATE HEBBIXOJABI COTPYIHHUKOB Ha paboOTy: TPOTYNbI, OTIYCKa,
OOJILHUYHEIE,

- opopMIISITH KOMaHIIUPOBKH, CBEPXYPOUHBIE;

- opopmutsiTh TabENH yueTa paboyero BpeMeHH;

- opopMIIATH OTHET IO KajpaM.



1.4 O0mas Tpy10eMKOCTb NPOrpaMMBblI.
OOmast  TPyIOEMKOCTb IPOrpaMMBI  NPO(ECCHOHATIBHOW  NEPEroArOTOBKU
cocTapisieT 250 akageMHYECKHUX 4acoB 32 BECh Nepro] 00ydeHUs.



2 CopneprxaHnue NporpaMMbl

2.1 Y4eOHblii JIAH POTrPaMMBbl.

Dopm
bl
npome
Ky-
IIpakTu- Tomo
HaumeHoBaHMe pa3iesioB U Obwas Yyeckue nu
Ne JAUCHMILIHH TPYAOeMKOCTh, |JIekuun 3aHATHA U HT;’;IOB
(mMonyJieii u Tem) aKaj.uac. TeCTHPO- arTect
BaHUs -
anuu
" KOJI-
BO
aK.qyac
Moayas 1. KagpoBoe 1e10npou3BoicTBo
1 | KagpoBas mokymeHTanus 7 6 1
2 JlokanbHBIE HOPMATHBHBIE aKThI 16 10 6
OpraHM3alnI
JIOKyMEHTHPOBaHHE TPYIOBBIX
3 | oTHOuUIEHHIA: pUeM, IEPEBO/I, 9 4 5
YBOJIbHEHHE
Iopsmok odopmieHus JInanHoi
KapTo4ku pabotHuKa (popma N T-
4 2) u JlnyHOU KapTOUYKH 5 2 3
rOCYJIapCTBEHHOTO
(MyHHIIUITATBHOTO) CITY’KaIlIero
(¢opma N T-2I'C(MC))
TpynoBoit 1oroBop: MOpsI0K
5 oopMIIEHUSI, COAEpKaHHE, 42 42
YCIIOBHSI, MOPSIZIOK MPEKPAICHHSL.
Pazmuuust T/ u lorosopa I'TIX I3
6 | TpynoBble KHIKKU 10 5 5
7 Pabouee Bpemsi, pexxum Tpyna u 37 37
OTIbIXa
8 | TaGemp ydera pabouero BpeMeHN 8 8
JIOKyMEHTHPOBaHHE TPYIOBBIX
OTHOIIICHHUIT: CITy>keOHast
9 KOMaHUPOBKA, BPEMS OT/bIXA, 16 10 6
HU3MCHCHHS aHKETHO -
OGrorpauIecKux JaHHBIX
10 Jucuuruiza Tpyzaa u TpyJ0BOM 10 5 5
pacnopsaoK
11 | Benenne BOMHCKOTO y4eTa 8 8
[MoaroToBka KapoBEIX
12 | nOKyMEHTOB K Iepejaye Ha 6 6

APXMBHOC XpaHCHUE




| HpOMe)KyTO‘IHaS[ arrecragus |

2

2 |

Mopayas 2. Benenune kaaposoro yuera B nporpamme 1C: 3apniara u ynpasJjieHUe IIEPCOHAJIOM

1 BBox cBenieHuit 06 opranmn3anuim. 9 9

2 IIpuem coTpynHuka, 3al0IHEHHE 7 7
JIMYHOM KapTOYKH.

3 IlepeBon u yBosIbHEHUE 4 4
COTpPYAHHKA.

4 Tabens yueta pabodero BpeMeHH, 4 4
HA4UCJICHUE 3apIUIAThl M B3HOCOB.

5 Odopmienue OOILHIYHOTO, 9 9
OTIIyCKa, pacyer.

6 Brimnata 3apaGoTHOH IITaTH Yepes 5 5 I3
Kaccy ¥ 0aHK, HAUHCIICHHE
HPEMHH.

7 OdopmiieHne OTIycKa Mo yxoay 3a 6 6
peOeHKOM, pacdeT mocoousl.

8 OdopmiieHne KOMaHANPOBKH, 7 7
pacuer cpeHero 3apadoTkKa.

9 VYiara cTpaxoBbIX B3HOCOB. 5 5

10 | ®opmupoBaHHE OTYETHOCTH B 12 12
Donpasl.
IIpomexxyTodHas arTecranus 2 2
HroroBas arrecTauus 4 D

HUTOIo

250

*3 — 3auem, /I3 — oupghepenyuposannwiii 3auem, 3 - IK3aMeH

2.2 KanenpapHelii y4eOHBIN rpaduk:

dopmupyercs ucxons u3 Habopa

y4ammxcs.
Oo6mas
No HaunmenoBanue paszaejoB (MoayJiei) TPYAO0EMKOCTDb, B YueOHble HexeaH*
aKaj.Jac.
1 KaapoBoe 1enonpon3BoaCTBO. 176 1-3
2 Benenue kagpoBoro yuera B nmporpaMme 70 4
1C: 3apmiara u ynpasieHHe NEPCOHATIOM.
Hrorosast arrecramusi. 4 5

* Cpok peanusayuu npospammsl NpopeccuonaibHoll nepenoo2omosku paccuuman ha 2-12 mecsayes.
Obuwee Konuuecmeo uacog Ha oceoenue npoepamvmul 250 uyacos. Maxcumanvhvlii 06vem yueOHOU HASPY3KU He
Modcem cocmasiname 6onee 56 uacos 6 nedemo. IIpodondxicumensHOCMb MeOPemudeckux U npaKmuiecKux
sansmuil 1 akademuueckuii yac — 45 munym.
2.3 Paboume mporpaMMmbl MOAYJEH M HMTOTOBOM aTTECTAIlMM IPEACTaBICHHI B

Ipunoxennn Nel.




3 Opraﬂmaunonﬂo-neuaromqecmle ycioBus

3.1 MarepnajJbHO-TeXHHYECKHEe YCJOBHSI  peajJu3alUH  TNPOTrpaMMbl.
ABTOHOMHasi HEKOMMeEpYECKash OpraHu3anus JOMNOJHUTEIBHOTO MPO(EeCcCCHOHAIBLHOTO
obpazoBanus "VHCTUTYT MOATOTOBKH Kaapo" (mamee — OOpazoBaTelbHAs OpTaHU3AIIH)
pacmionaraeT ~ MaTepHANBHO-TEXHMUYECKOW  0a3oi, oOecrmeuymBaromeil  peaan3amuio
o0pa3oBaTenpHON MpPOTPaMMBI M COOTBETCTBYIOIICH JEHUCTBYIONINM CAaHWUTAPHBIM U
MIPOTUBOIOXAPHBIM NPaBHJIaM U HOPMaM.

OpraHu3alMOHHO-TIEIarOTHYECKHE  YCJIOBHSL — peanu3anud  00pa3oBaTesIbHOM
NpOrpaMMbl  OOECIIEUMBAIOT €€ pPeaM3alUI0 B MOJIHOM 00beMe, KayecTBO MOATOTOBKU
00y4Jaromuxcsi, COOTBETCTBHE IPHUMEHAEMBIX (opM, CpencTB, METOAOB O00y4deHUs
IUTAaHUPYEMBIM pe3yIbTaTaM OCBOEHHS IIPOrpaMMBl.

3.2 TpeGoBanusi K MaTepHAIBLHO-TEXHHYECKHUM YCJIOBHSIM CO CTOPOHBI
oOyuaromerocs (morpeduresisi 00pa3oBaTeJbLHON YCIyIH).

Pexomernmyemas KOHQUTYpaIis KOMIBIOTEpa:

Paspewenue skpana ot 1280x1024.

Pentium 4 nnm 60tee HOBBIH Tporieccop ¢ moauepkkoit SSE2.

512 MO omepaTUBHOH TaMsTH.

200 M6 cBOOOIHOTO AUCKOBOTO MPOCTPAHCTRA.

CoBpeMeHHBIH BeO-Opay3ep akryanbHO# Bepcun (Firefox 22, Google Chrome
27, Opera 15, Safari 5, Internet Explorer 8 umu Gosee HOBBIIA).

6. Ilmarun Adobe Flash Player.

Hcnonvzoeanue OucmanyuonHblx 00pa30e8amenbHbIX MexHoio2uti obecnevusaemcs
nocpedcmeom 0ocmyna ooyuaouje2ocs K UHGOPMayuoHHO-MeNeKOMMYHUKAYUOHHOU cemu
Humepnem. Ilooxnrouenue obOyuarouecocs K UHGOPMAYUOHHO-MENEKOMMYHUKAYUOHHOU
cemu Uumeprem obecneyusaemcs um camocmosimenbHo.

arwbdE

3.3 YueOHO-MeTOANYECKOE U HH(POPMALIMOHHOE 00ecnieyeHre NPOrpaMMBbl.

OO0pa3oBarenpHas OopraHu3anms odecredeHa yIeOHO-METOINIEeCKO TUTepaTypoi
Y MaTepualaMHt M0 BCEM Y4€OHBIM TUCITUTUIMHAM (MOJYJISIM) POTPAMMBI.

[Tpu peanuzanuu nporpamMm ¢ IPUMEHEHHEM JUCTAaHIIMOHHBIX 00pa30BaTeNIbHBIX
TexHosoruit B O6pazoBaTebHON OpraHW3alldy CO3/IaHbl YCIOBHS IS (PyHKITHOHUPOBAHUS
AIIEKTPOHHON MHPOPMAITMOHHO-00Pa30BaATEIHLHON CPEIbl, BKIIOUAIOIIEH B ce0s:

1.9nexTpoHHBIE HHOOPMAIIMOHHBIE PECYPCHI.

2.CoBOKYMHOCTh HH)OPMAIIMOHHBIX TEXHOJOTUH, TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, COOTBETCTBYIOIINX TEXHOJIOTHICCKUAX CPEIICTB.

HanHasi cperna crnocoOCTBYEeT OCBOCHHIO OOYYArOUIMMHUCS IPOTPaMM B MOJHOM
00beMe He3aBUCHMO OT MECTa HaX0XKJEHHUs 00yJaronmmxcs.

OOpazoBarenbHasl JEATEIBHOCTh OOYYAIOMIMXCS TPEyCMaTpHUBAeT CleTyIOIIne
BUABI YYEOHBIX 3aHATHH W YYeOHBIX pabOT: JEKIHMH, MPE3CHTAIMH, BHICOMATCPHAIIBL.
Hcnonp3oBaHne WHTEPAKTHBHBIX  00Pa30BaTEIIBHBIX TEXHOJIOTHH  CIIOCOOCTBYET
TOBBIICHUIO HMHTEpPECa W MOTHBAIMM OOYYAIOIIMXCS, AKTUBU3AIMHM MBICITUTEIBHOMN
JIEATEIBHOCTH W TBOPYECKOTO TMOTEHIHaa, jenaeT Oosnee 3PQPEKTUBHBIM YCBOCHHE
MaTepHaia, MO3BOJISIET MHINBUAyalIu3upoBaTh obydenue. Ilpu opranmsannm  ygeOGHOTO
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Iporecca  HCIOJIB3YIOTCS 3JIEKTPOHHBIE METOJUYECKHE IOCOOHS Ha KaXIoro
oOyuaromierocs. Bee 3T TeXHOJIOTUM B COBOKYIIHOCTH 00€CIIEUUBAIOT YCIIEITHOE OCBOCHUE
y4eOHOro MaTepHaa JUCIUILIHH.

[Ipu peanuzanuu oOpazoBaTebHON NPOrpaMMBI C IPUMEHEHHUEM JTUCTAaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI O0ydYaroluiics OcBaMBaeT 00pa30BaTEIbHYIO MNPOrpaMMy
MOJHOCTBIO  YNAJIEHHO C HCHOJB30BAHUEM  CIICLHAJIM3UPOBAHHON  JMCTAaHLIMOHHOM
06omouky (TutaThopmsl), GYHKIIMOHATEHOCTE KOTOPOH obecreunBaeTcss 00pa30BaTeIbHON
opraHmzaiyell. Bce KOMMyHHKalMu ¢ MeAarorn4ecKUMH paOOTHHKAMH OCYIIECTBIISIOTCS
MOCPEICTBOM  yKa3aHHOH  oOomoukm  (miatdopmer). Kaxmomy — oOydaromemycs
MIPEAOCTABIIACTCS JIMYHBIHA JIOTHH U NTApOJIb U1 BXOAA HAa AUCTAHIIMOHHYIO TIaThOpMy.

3.4 KaapoBoe o0ecmeuenne mporpamMmbl. Peammsamms — mporpammbl
obecrieynBaeTcsl MeIarorMIeCKUMU padOTHIKaMH, TpeOOBaHME K KBATU(UKAIINHA KOTOPHIX
perynupyercs 3akoHoaaTeabcTBOM Poccuiickoit @enepanunu B cepe 00pazoBaHus U Tpy/a.

[Ipn moxaroroBke ciymareneil MpenoaaBaTeId CTPEMSTCS OPraHUYHO COYETAaTh
IIyOOKYI0 TEOPETHYECKYI0 MOATOTOBKY W pa3BUTHE CUCTEMBI NMPAKTHYECKUX 3HAHUH H
HaBBIKOB, 00€CIIe4rBasi BEICOKYIO0 KOHKYPEHTOCIIOCOOHOCTh NPOLIEIINX 00yueHHE.

Bce npenonaBareny, y4acTByoNe B peaau3alii JAHHOW MPOrpaMMBbl, SIBISIFOTCS
cricuyyaiaucraMu ¢ OIbITOM HpaKTH‘IeCKOﬁ JACATCIBHOCTH.



4 OueHKa Ka4ecTBa OCBOCHHUSA ImporpaMmmasl

4.1. @opMbBl TeKylero KOHTPOJSI YCHEBAEMOCTH H IIPOMEKYTOYHOIM
aTTecTaluM.

B mpomecce oOydeHHs HCHONB3yeTCS TECTHPOBaHME Kak (hopMa TEKyIIEro
KOHTPOJISI yCIICBAEMOCTH.

®opMOil MPOMEKYTOUHON aTTECTALMU O JUCLUIUIMHAM IPOrPaMMBbl SIBISIETCA
3ageT Wik AndQepeHIIPOBAaHHBIA 3a4eT. [y ModydeHHs MOJIO0XKHUTEIBHOW OTMETKH IO
MPOMEXYTOYHOM aTTECTALNH OOYJarOLIHHCS HOJDKEH HaOpaTh OMPENECICHHOE KOJIMYECTBO
0aJJIOB COTIIACHO CHCTEME OLICHUBAHMS.

[TpomexxyTouHasi aTrectanys BKIIOYaeT B CeOsl MPOXOXKACHHE TECTHPOBAHMS.
[IpomexyTouHast aTTeCTalis BXOAUT B HEPHOJ (BpeMs N3yUeHNUs) y4eOHON AUCIMIUINHBI 1
npoBoautrcss B (opMme, YyKazaHHOW B ydueOHOM 1iaHe. Bpews, oTBomuMoe Ha
NPOMEKYTOUHYI0 aTTEeCTAllMIO, 3aJI0K€HO B KaXIOW MUCIMIUIMHE IPOrpaMMBbl IO
OTIpeIeNIeHHBIM MOAYMSAM (B 3aBUCHMOCTH OT IIPOIPaMMEI).

BapuaHnT oneHOUHBIX MaTepuaioB npenacranieH B [Ipunoxennun Nel.

CucreMsbl OLlCHUBAHMS.

Ilo pesympTaTaM MPOMEXKYTOYHOH AaTTECTALNHM BBICTABISIOTCS OTMETKH IIO
CTOOAJUTEHOM, TBYXOAJUTBHOH U (WIIH) YeTHIpeX0aTbHON CHCTEMaM OIICHUBAHHS.

CooTBeTcTBHE OATUIBHBIX CHCTEM OIICHUBAHUSL:

KonnuectBo 6amioB mo OtMmeTKa 110 OTtMeTKa 110
CcTOOAIILHON CUCTEME JIByX0aJUIbHOU CHCTEME 4eThIpex0aIUIbHOM cHcTeMe
90-100 «3aYTEHOY «OTIUYHOY
75-90 «3aUTCHOY «XOPOTIOY
50-75 «3aUTCHOY «YIOBJICTBOPUTEIHHOY
Menee 50 «HE 3aYTCHOY «HEYJIOBIICTBOPHUTEIHEHOY

Or1eHKa pe3yabTaTOB OCBOCHHUS 00yJarOIIUMCs 00pa30BaTEIbHON MPOTpaMMBbI WIIH
€€ YaCTH OCYIIECTBISAETCA B COOTBETCTBHHU CO CICAYIOIINMHU KPUTEPUSIMHU:

® OTMETKa «3auTeHO» CTaBUTCA OOy4aromeMycs, YCHEIIHO OCBOUBIIEMY
y4eOHYI0 TUCIUIUIMHY U HE HMEIOUIEMY 3aJ0JDKEHHOCTEH MO pe3ysibTaTaM TeKYIIero
KOHTPOJISI yCIIEBaEMOCTH;

® OTMETKa «HE 3a4TE€HO» CTaBHTCS 00ydaroeMycs, HMEIOIIeMy 3aJ0/DKEHHOCTH
0 pe3yJIbTaTaM TEKYLIEro KOHTPOJISl yCIeBAEMOCTH IO JUCLMILIMHE,

® OTMETKa «OTJINYHO» BBICTABISETCS OOydaromeMycs, €cili OH TIIy0OKO H
NPOYHO YCBOWJI MaTepuan paszjesia o0pa3oBaTelIbHOW IPOTrpaMMBbl ¥ BIIAJIEET
Pa3HOCTOPOHHUMH HaBbIKAMU;

® OTMETKa «XOpOIIO» BBICTABISIETCS OOydaroleMycs, MOKa3aBIIEMY OCBOCHHE
TUIAHUPYEMBIX pe3yabTaToOB (3HaHUH, YMEHHH, HaBBIKOB, KOMITETEHIIH),
NPEAYCMOTPEHHBIX ~ IPOTPAaMMOM,  JIONMYCTHUBIIEMY  HECYIIECTBEHHbIE OMIMOKH B
BBIIIOJIHEHUM [TPENYCMOTPEHHBIX IIPOrPAMMON 3aJaHUM;
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® OTMETKa «YAOBJICTBOPUTEIILHOY BBICTABIIACTCS 00YYAIOIIEMYCsI, €CITH OH UMEET
3HAHUS TOJBKO OCHOBHOIO Marepuana, HO HE YCBOWJI €ro JeTaiei, HCIBIThIBACT
3aTPYAHCHUS IIPH BBIMOJHEHHUH 33JaHUH [0 IPOrpaMMe;

® OTMETKa «HEYJOBJICTBOPUTEIBHO» BBICTABISCTCS 00YYArOMIEMYCsI, KOTOPBIA HE
3HACT 3HAYMTENBHOW 4YacTH MaTepuaina pasjgena o0pa3oBaTeNbHONH MPOrPaMMBbI,
HEYBEPEHHO, C OONBIIMMH 3aTPYAHCHUSAMH BBINONHICT MPAKTUYCCKHE PabOTHL;
oOydaroneMycs, KOTOPBIH IIOCNIe Hadajla IPOMEXYTOYHOH AaTTeCTallid OTKas3ajcs ee
HPOXOIHTb.

4.2. WrToroBas aTrTecTanus.

Hrorosasi arrecramusi OOYyYarOIIMXCS [0 MPOrpaMMe SIBISETCS O0sA3aTeIbHON u
OCYILECTBIICTCSL IOCIE OCBOCHHSI 00pa30BaTeNbHOM MPOrpaMMBl B IOJHOM OObEMe.
HWroroBast arrecTanusi MPOBOIUTCSA B (JOPME UTOTOBOTO MEXKIUCUHILTHHAPHOTO JK3aMeHa
(Ilpmnoxerne Nel). WTtoroBas arrecTanus MpeAHa3sHaueHa Ul ONPEICICHUS OOIMX H
CHenHanbHbIX  (MPO()ECCHOHATBHBIX) KOMIICTCHIIUH  OOYYaOIIUXCs, OMPEACIISIONUX
MOATOTOBICHHOCTh K  PEIICHHI0O  NPO(ECCHOHANBHBIX  3a/a4,  YCTAHOBJICHHBIX
00pazoBaTenbHOM NPOrpaMMOi.

KpnTepIm OLCHKHU pe3yjJbTaTOB OCBOCHUS OﬁpaSOBaTeHBHbIX nporpamm.
CooTBeTCTBHE OAIbHBIX CHCTEM OIICHUBAHMA

KosmdecTBo 6a1moB 1o cTo0aJUIbHOM OTMmeTKa [0 YeThIpex0auIbHOM chcTeMe
CHCTEME
90-100 COTIHIHOY
75-90 «XOPOTIOY
50-75 «YIOBJICTBOPUTEIHHOY
Mmenee 50 «HEYJOBIIETBOPUTEIBHOY

OreHKa pe3yabTaTOB OCBOEHHS 00yJaromuMcs 00pa3oBaTesIbHOM MPOrpaMMBbl HITH
€€ 4aCTU OCYILECTBISAETCS B COOTBETCTBUHU CO CIEAYIOUIMMH KPUTEPUIMHU:

e OTMETKAa «HEYJOBJIETBOPUTEIBHO»  BBICTABISETCA  OOyd4aromemycs, He
MIOKa3aBIIEMy OCBOGHHE IIJTAHUPYEMBIX pe3yJbTaToB (3HAHHWHM, YMEHMH, HaBBIKOB,
KOMIIETEHIINH), MPEeIyCMOTPEHHBIX MPOrpaMMOM; JOIMYCTHBIIEMY CEphe3HBIC OIIMOKH B
BBIIIOJIHEHUH NIPEAYCMOTPEHHBIX IPOTPAMMON 3aJJaHUI;

® OTMETKa «yIOBJIETBOPUTEIHHO» BBICTABIAETCS 00OYdYaIOMIEeMYyCsl, TOKa3aBIIEMY
YaCTUYHOE OCBOCHHME IUIAHHUPYEMBIX pEe3yJbTaToB (3HAHWH, YMEHHWH, HaBBIKOB,
KOMIIETEHIINH), MPEIyCMOTPEHHBIX MPOrpaMMoii; c(hOPMHUPOBAHHOCTh HE B IIOJHOW Mepe
HOBBIX  KOMIETEHIIMA W  NpO(QECCHOHATIBHBIX  yYMEHHH OIS  OCYIIECTBICHHS
podeCcCHOHAIBLHOM eI TeIbHOCTH;
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® OTMETKa «XOpOIIO» BBICTABISIETCS OOydaroleMycs, MOKa3aBIIEMYy OCBOCHHUE
IUIAHUPYEMBIX pe3ynbTaToB (3HaHUI, yMeHuii, HABBIKOB, KOMIIETEHIIMIA),
NPETyCMOTPEHHBIX  IPOrpaMMOM,  JIONYCTHBLIEMY  HECYIIECTBEHHbIE OIIMOKM B
BBINOJIHEHUH IIPEAYCMOTPEHHBIX IPOrpaMMOil 3a1aHui;

® OTMCTKA «OTJHUYHO» BBICTABJIIACTCS 06yqa}omeMyC$1, NoKa3aBUICMY IIOJHOC
OCBOCHHC IUIAHUPYEMBIX PE3YyJIbTAaTOB (3HaHHﬁ, yMeHIdﬁ, HaBbIKOB, KOMHeTeHHHﬁ),
BCCCTOPOHHEEC U FHYGOKOC N3YyUYCHUEC NPCAOCTABJICHHBIX MAaTECPpHaAJIOB.

4.3 PacindpoBka K TeCTUPOBAHUIO

Konmn4ecTBO MOMBITOK IS MPOXOXKACHUS TECTHPOBAHMS — HEOTpaHWYCHHO. B
Ka)JIO¥ MOMBITKE BEIXOTUT OT 5 710 10 Cly4aifHbIX TECTOBBIX BOIIPOCOB M3 0a3bI OICHOYHBIX
MaTepHajoB MO MPOMEKYTOYHON U UTOTOBOM arTecTanuu (B 3aBUCUMOCTH OT IIPOTPaMMBI).
ITon 0a30if OIEHOYHBIX MATEPHATIOB MOJPa3yMeBaeTCs OOIIUII HAOOp TECTOBBIX 3aJaHHI
(BomIpOCOB), CHOPMUPOBAHHEI 1O TeMaM, YKa3aHHBIM B mporpamme B [Ipunosxenun Nel. B
KaXXJIOM BOIIPOCE €CTh OJMH WU HECKOJIbKO MPaBUIIBHBIX OTBETOB. OTBET MOJHOCTHIO Ha
BOIIPOC TIPHU3HAETCS KpaTHBIM | Oamry. Bamiel mepeBomsTCsS B MPOICHTHYIO CTOOAIBHYIO
CHCTEMY OIICHUBaHHS, TI0 KOTOPOI1 Jjaliee OIIEHUBACTCS PE3YIbTaT OCBOSHUS IIPOTPaMMEI.
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Ipunoxenue 1

1. Pa6ouas nporpamma mony.Js «Kagposoe ne10npon3BoacTeo».
IlosicHUTe/ILHAS 3alIMCKA

JlaHHBI MOAYNb NpeAHAa3HAuYEH [UIsl TEOPETUYECKON U IMPAaKTHYECKOM MOArOTOBKU
CHELHUATNCTOB 10 KaJpoBOMY JAEIONPOM3BOACTBY, MEHEMKEPOB II0 IIEPCOHAILY,
(dbopMHUpOBaHUS Y HHX HEOOXOAWMBIX UIi Pa0OTHl MO JaHHOW mpodeccwu 3HAHUHA U
YMEHUH.

O06BbeM nporpaMMbl MOAYJISI paccunTald Ha 176 ak.gacos.

CopneprxaHue: JaHHBIA MOJYJb BKJIIOYAET B ce0sl M3ydEeHUE HOPMAaTHUBHBIX
aKTOB, TOJOXXEHUH, HWHCTPYKLHUH, KOTOPBIMH JOJDKEH IIOJNb30BaThCs KaJpOBHK HA
MPENPUATHH, a TaKkKe MOJyYeHHE HaBBIKOB BEACHUS KaIpOBOIO y4yeTa Ha MpPENpHUSITHH,
COCTaBJICHUE JJOTOBOPOB M O(opMIleHHE TPHKA30B Ha COTPYJHHUKOB, BEACHHS TPYIOBBIX
KHIDKEK, COCTaBIICHNE IpadrKa OTITYyCKOB H JIp.

IInanupyemsle pe3yJbTaTbl 00y4eHHs:

a) 10 OKOHYaHUH TAHHOTO MOAYJIS OOYJArOIIUICS 00/10iCeH 3HAMb.

- NopsiIoK 0hOpMIIeHNUS, BEICHHS ¥ XpaHEHHS JOKYMEHTOB TI0 IIEPCOHAITY;

- TPYOBOE 3aKOHOJATEJIbLCTBO M MHBIC aKThl, COACpXKAILUE HOPMBI
TPYLOBOIO IIpaBa;

- OCHOBBI apXHMBHOTO 3aKOHOJATEIbCTBA U HOPMATHBHBIC NPABOBHIC AKTHI
Poccuiickoit denepanuu, B 4acTy BeIEHUsI IOKYMEHTALIMH 110 [IEPCOHAIY;

- 3aKoHOAATeNbCTBO Pocculickoil @enepanuu 0 NEPCOHANBHBIX JaHHbIX;

- odopMIIeHHE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMH CTaHIIAPTOB;

0) IO OKOHYAaHUH JAHHOTO MOIYJISI OOYJAIOLIHIACS 00MXCEH Y Memb.

- COCTaBIIAThH TOKYMEHTHI, PETYJIUPYIOIINE TPYJOBbIE OTHOLICHHUS;

- 0oQoOpMIISITH KaJgpOBbIe JOKYMEHThI B COOTBETCTBUH C TpPeOOBaHUSIMU
TPYOBOIO 3aKkoHojaTesbcTBa Poccuiickoii denepanyy U JIOKAIBHBIMU HOPMAaTUBHBIMU
aKTaMH OpTaHH3aIUH;

- OpraHM30BBIBaTh XPAaHEHHWE KaJIPOBBIX JOKYMEHTOB B COOTBETCTBHUHU C
TpeOOBaHUSAMHU TPYIAOBOTO, APXWBHOTO 3aKOHOJATeNnbcTBa Poccuiickoit denepanuu u
JIOKJTbHBIMU HOPMATHUBHBIMU aKTaMU OPTaHU3AIINH;

- pa3pabaTbIBaTh MPOEKTHI KaJPOBBIX TOKYMEHTOB;

(I)Ole)I arreCTalMu: 110 OKOHYaHUU JAaHHOI'O0 MOAYJISA MPOTrpaMMbl TIPOBOJIUTCA

MIPOMEXyTOuHasi aTrrecTanusa B ¢opMme auddepeHInpOBaHHOTO 3a4eTa, KOTOPBIHA
MIPOBOJUTCS B BU/I€ TECTUPOBAHHS.

Y4yeOHO-TeMaTHYECKHH TVIaH MOaYyJisd «K‘az[ponoe A€J0IPOU3BOACTBO»

13



Oomas
HanmeHoBaHHe pa3/iesioB U AMCIMILIHH
Ne TPYA0EMKOCTh,
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Kaz[pOBax JOKYMEHTalUs1 7
JlokasibHBIE HOPMATUBHBIE aKThl OPraHU3ALUU 16
JIOKyMEHTHpOBaHKE TPYIOBBIX OTHOLIEHUH: IPUEM, IEPEBOJI, YBOJIbHEHUE 9
[opsnox opopmienns Jlnunol kaptouku pabotHmka (popma N T-2) u
4 JlmgHOW KapTOYKM TOCYHApCTBEHHOTO (MYHHMIMIIAIBHOTO) CITy)XKaIlero 5
(¢opma N T-2I'C(MC))
5 TpynoBoii 1oroBop: NOpAI0K 0POPMIIECHHS, COACPIKAHHIE, YCIOBUSA, TOPAIOK 42
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6 TpynoBble KHUXKKU 10
7 PaGouee Bpems1, pexxuM Tpyza U OTAbIXa 37
8 Tabens ydera pabodyero BpeMeHH 8
9 JIOKyMEHTHpOBaHHE TPYIOBBIX OTHOIICHMH: CiIy)KeOHas KOMaHIUPOBKA, 16
BpEMs OT/IbIXa, M3MCHCHUS aHKCTHO - 6Horpa(1)1/mec1<1/1x JAaHHBIX
10 JucuuruivHea Tpyaa u TpyI0BOH pactopsiiok 10
11 Benenue BouHckoro yuera 8
12 [ToaroroBka KaJpoBbIX JOKYMEHTOB K Il€peaue Ha apXUBHOE XpaHEHHE 6
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UTOT'O 176
Conep:xanue nporpamMmsl MoayJisi «kKajgpoBoe /1eJ10npoU3BOICTBOY.
Paznen 1 KanpoBas nokymeHnTanus
11 Kaoposas ooxymenmayus
1.2 Hopmamusnvie  0okymenmsi,  onpeodensiowjue  cocmag  Kaopogou
O0OKyMeHmayuu
1.3 Knaccugpuxayus kadposvix 00KymeHmos
14 Tpebosanus xk oghopmaenuio Kaopogoi OOKYMeHmayuy
141  Fraunx npuxasa, pekeusumol NpUKa3a
Pa3nen 2 Jloka/ibHbIe HOPMATUBHBIE AKTHI OPraHU3ANNHU

2.1 Onpeoenenue JIHA

2.2 Cpox u cipepa oeticmeus JIHA

2.3 Topsidoxk ogpopmnenus JIHA

24 Omanwt paspabomku JIHA

25 Ilopsaodok o3naxomnenus pabomuuxos ¢ JIHA
2.6 Bruecenue usmenenuii ¢ JIHA

14




2.7
2.8
2.9
2.10

Pa3znen 3

YBOJIbLHEHHE
3.1
3.2
3.3

Paszgen 4
Du

Ommena JIHA

Yuem muenus npedcmagumenvho2o opeana pabomnuKos
IlImammnoe pacnucanue

I'pagux omnycrkos

JlokyMeHTHpOBaHHEe TPYAOBbIX OTHOUIIEHWIi: TpHeM, MEPeBOJ,
Ilpuem
Ilepesoo

Veonvnenue

Ilopsinox odpopmiaenuss JInuHoii kaprouku padorHuka (dpopma N T-

JIn4HOIi KapTOYKH rocyJapcTBEHHOro (MyHHIMNAJIbLHOIO) ciayskamero (popma N T-

2I'C(MC))
4.1
4.2
4.3

Paszgen 5

Jlokymenmol, HeobX00uMbLe 0151 OPOPMIEHUS. TUUHOU KAPMOUKU
3anonnenue pasoenos gopmol
Hsmenenue ceedenuil o pabommuke

TpynoBoii A0roBOp: NMOPAAOK 0(OpPMIIEHHS, COJAEpPKaHUE, YCIOBHS,

nopsaaok npexpamenus. Paznuuus T/l u Jorosopa I'IIX

51
52
53
54
55
5.6
5.7
5.8
59

Cooeporcarnue mpyo0o6ozo 002060pa

Yenosus mpyoosoco doeosopa

Cpok mpyoosozo docosopa

OcHOBaHUSL 3AKTIOUEHUSI CPOYHO20 MPYO0BO20 002080DA

Tlopsdox 3axniouenuss mpyooeo2o 002080pa

Cpox ucnvimanus

Bospacm, ¢ komopozo donyckaemces 3axuiouenue mpyooeozo 002080pa
Omxas 6 3axnouenuy mpyooeozo 002080pa

Tlopsidox uzmenenuss mpyooeozo 002060pa

5.9.1  HUsmenenue ycnosuii mpyoosoco  002080pa  8CieOCmBUe

U3MEHEHUS OP2aAHU3AYUOHHbLX UIU MEXHOI02UYEeCKUX yczzosuzl mpyda

5.9.2  Usmenenue ycnosuii oniamol mpyoa
5.9.3  Usmenenue ycrosuii mpyoooco 002060pa 0 2apaHMusix U

KOMNEHCayusax 3a pabomy ¢ 6peOHbIMU U (UIU) ONACHBIMU YCI0BUAMU MPYOd

59.4  Uszmenenue naumenosanus O0IHCHOCIU

5.95  Ilepesoo na opyzyio pabomy

5.9.6  Bpemennviti nepesoo na opyayio pabomy

5.9.7  Ilepeoo pabomuuxa Ha Opyeyrwo pabomy 6 COOMEEMCMEul ¢

MEOMMMHCKMM 3AKJI04YeHuem

5.10

5.9.8 Ilepemewenue
Tlopsooxk npexpawenuss mpyoo8o2o 002080pa
5.10.1 Ob6wue ocnosanus npexpawerus mpyoosozo 002080pa
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5.10.2 Obwue ocHosanusi npekpawjeHuss mMpyo0o8o20  002080pd.

Pacmoporcenue mpyoosozo doeoeopa no unuyuamuee pabomooamelis

5.10.3 Obwue ocHosanusi npexkpawjeHus mMpyo08o20  002080pd.

Hpekpawenue mpydoeoeo OOZOGOPG no 06cm0;zmeﬂbcm6aM, He 3asucAawum om 60U

CMOpPOH
5.11

xapaxmepa
5.12

Pa3nen 6
6.1
6.2
6.3
6.4
6.5
6.6

Pa3znen 7
7.1
7.2

7.3

Paznuuus Tpydosoeo 0ozosopa u [locosopa epadicoancko-npagogozo
Jonornumenvhoe coenawenue Kk Tpyooeomy 0o208opy

TpynoBbie KHUKKH

Ogopmaenue mpyoosoii KHUNCKU

eticmeaytowue hopmvl mpyoogwix KHUICEK

Brecenue 3anuceil 6 mpyoosyio kHusicKy
Ilpuobpemenue, yuem u xpanenue mpyoosbix KHUINCEK
Bvioaua mpyooeoii knudicku pabomuuxy npu yeoavHenuu
Brnaoviu 6 mpyoogyto knuicky

Pabouee BpeMs, pe;XnM TPyaa U OTAbIXa

Iousmue pabouezo epemenu

Buowt paboueeo epemenu

7.2.1  HopmanvHas npooonicumenbHOCms paboiezo 8pemeHu

7.2.2  Coxpawennas npooouicumenbHocms paboie2o epemeru

7.2.3  Henoarnoe pabouee spems

Ipooonxcumenvnocms paboueco OHs (CMeHbl) HAKAHYHEe Hepaboue2o

NpazoHUYHO20 OH3

7.4
7.5

7.6
7.7
7.8
7.9
7.10
7.11
7.12

Paboma 6 nounoe epems

Ceepxypounas paboma

7.5.1  IIpoodordxcumenvbHocms c8epxypoHHOl pabomol

75.2  Ozpanuuenus npu npusieyenuu K ceepxypouHou pabome
7.5.3  Odgopmnenue npusieuenus Kk cepxypounol pabome
Paboma 6 evixoonvie u nepabouue npaszonuyHvle OHU

Peoicumvl pabouezo spemenu

Henopmuposannuiii paboyuii oens

Peoicum eubroeo pabouezo epemenu

Cmennas paboma

Paszoenenue pabouezo onsa na wacmu

Yuem pabouezo epemenu (nodennwiil, Hedeabublll U CYMMUPOBAHHIL YUem

pabouezo epemeni)

Paznen 8
8.1
8.2
8.3

Tabenb yuyera padbouero BpeMeHHn

Dopmvl mabens yuema pabouezo 8pemeHu

Cnocobul 8edenus mabens yuema paboye2o pemeHu
Omeemcmeentule 3a 6edenue mabdens yuema paboue2o 8pemeHu
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Paszgen 9

JlokyMeHTHpOBaHHE TPYAOBBIX OTHONICHUIA: ciy:ke0Hast

KOMAaHIUPOBKA, BpeMHA OTAbIXAa , U3MCHCHUHA AaHKETHO - 6n0rpaqmqec1mx JAHHBIX

9.1

CnyoicebHasi KOMaHOUPOBKa

9.1.1  Cpox cayacebnou komanouposku. Ilopsoox e2o pacuema

9.1.2  Ocobvie kamezopuu pabomHUKO8

9.1.3  I'apanmuu KOMAHOUPOBAHHBLIM PAOOMHUKAM

9.1.4  Kak ogpopmums KOMaHOUPOBKY

9.15  Jlokymenmvi,  Komopvie  HeoOX00uUMO  oopmumev  npu

Hanpagienuy pabomHuKa 8 KOMaHOUP oKy

9.2

9.3

Paznmen 10
10.1
10.2

10.3
104

Pa3nen 11
111
11.2
11.3

Paszgen 12
XpaHeHuUe

9.1.6  Ilpoonenue cpoxa ciyxcedOHOU KOMAHOUPOBKU

9.1.7  Oms3v16 u3 cysceOHOU KOMAHOUPOBKU

Bpemsa omovixa

9.21  Ilepepwiswi 6 meuenue pabouezo OHs (cmerwi)

9.2.2  Exceonesmviil (MesHcOYCMEHHDIU) OMObIX

9.2.3  Bwixoowvie OHu (edcenedenvHulil Henpepuléhblil 0mobix)
9.24  Hepabouue npazonuunvie OHU

9.25  Omnyck. Buovl omnyckog

Usmenenue ankemmno - 6uocpagpuueckux OaHHbIX

Jucuuninga Tpyaa U TPyA0BOil pacopsiioK
Jucyuniuna mpyoa

Jucyuniunapuas omeemcmeeHHOCMb U ee 6U0bl

10.2.1 Obwas oucyuniunapuas omeemcmeeHHOCHb
20.2.2 Crneyuanvhas OuCyuniuHapHas OMeemcmeeHHOCHb
Toowpenus 3a mpyo

Ilpasuna enympennezo mpyoo6o2o pacnopsoxka

BeneHue BOMHCKOTO y4eTa

Bounckuii yuem

OmeemcmeenHble 3a 6e0enue 6OUHCKO20 yuemd
OmeemcmeeHHOCMb 3a HapyuleHUs: Npu 6e0eHUL BOUHCKO20 yiema

IloaroroBka KaJIpOBbIX JOKYMEHTOB K Iepeaadye Ha apXuBHOE

Iloozomoska Oen K nepeoaue 6 aApXue OpaHU3AYUU UIU NPU OMCYMCMBUU
apxuea — K nocieoyowemy XpaHeHur, nocie 3a8epuieHus ux 0e1onpou3800cmad.

IIpoMe:kyTouHasi aTTecTanusi MPoBoANTCS B (hopme muddepeHIHpOBaHHOTO 3a4yeTa, B
BHJIC TECTHPOBAHHSL.

OIIEHOYHBIE MATEPHAJIBI.

TecTupoBaHHe K MPOMEKYTOUHOI aTTecTanuu no moay o «Kagposoe
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ACJIONPOU3BOACTBO».

1. OT™MeThTe IPHKa3HI [0 TMIHOMY COCTaBY, UMEIOMINE YHHHITIPOBAHHYIO (hopMy

Br16epute 0MH UM HECKOIBKO OTBETOB:

2. 3a coBeplIeHHE JUCHUIUIMHAPHOTO IPOCTYNKa, padoOTOAaTens HMEeT IPaBO MNPHMEHHTh CIEAYIOIIHe
JHCIUIIMHAPHbIE B3bICKAHHS:

3. YcTaHOBHTE COOTBETCTBUE MEXKY BUAAMH PEKUMOB pab0O4ero BPeMEHH U UX XapaKTEPHBIMHU IPU3HAKAMHI

4. PaGoTonaresnp 00s13aH BbIATh PaOOTHUKY B JCHb yBOJBHEHHs (IOCICAHHUN JeHb PabOThI), IMOO B TEUCHUH 3-X
nHel (mocie yBoJbHEeHHs paOOTHHKA), €ro TPyIOBYIO KHH)KKY C BHECEHHOM B Hee 3alUCh0 00 YBOJIbHEHHH.

5. Bunamu Bpemenu otipixa HE SBIAIOTCS:

6.CKOJBKO TUCUUIUIMHAPHBIX B3BICKAHUIT MOXKET OBITh IPHUMEHEHO 32 KaXKIblii TUCUUILTHHAPHBINA IPOCTYMOK?

7. 3a KaKoe KOIUYECTBO BPEMEH! paboToaTeNb 00s13aH yBEIOMUTE paOOTHHIKA B MHCHbMEHHOH (hopMe (eciii HHOe He
npexycmorpeHo TK P®) 06 m3MeHeHHH OpraHU3alMOHHBIX MM TEXHOJOTHYECKUX YCIOBHH TpyJa (M3MEHEHHUs B
TEXHUKE M TE€XHOJOTHU IIPOU3BOJACTBA, CTPYKTypHAsl pEOPTaHU3aIMs IPOU3BOACTBA, APYTHE MPUIHHBI), KOTOPBIE
OIIpe/IeNIeHbl YCIOBHS TPYLOBOTO JOroBOpa?

8.CornacHo 3aKOHO[ATENIbCTBA, HOYHOE BPEMS:

9. He nodiejcam BOMHCKOMY y4eTy B BOCHHBIX KOMHCCapHaTaX, OpPraHaX MECTHOTO CaMOYIPAaBICHUS U
OpraHH3allUsIX FpaxkaIaHe:

10. BonHckuii yueT BOGHHOOOS3aHHBIX MOAPA3/EIAETCs Ha 00uMil 1

11. OTBeTCTBEHHOCTh 3a BEAEHUE, XpaHEHHe, Y4YeT U Bblady TPYIOBBIX KHIDKEK HECeT CIEHHaIbHO
YIIOJIHOMOUYEHHOE JIMLIO B OPraHU3alliy, Ha3HaYaeMoe IPUKa30oM (pacnopsbkeHueM) paboToaaTess

12. TIpoaoIKUTENBHOCTD €KEHEICIIFHOTO HENIPEPHIBHOTO OT/IbIXA JJOJIKHA OBITH

13.McnbITanue npu npueme Ha paboTy YCTaHABIMBAETCS C YCIOBUAMMU:

14. T'paxxaaHe UMEIOT IPABO HA TPYJ B YCJIOBMAX, OTBEYAIOLUIMX TPEOOBAHUSM OE30MACHOCTH M T'MIMEHBI; OIUIATy
Tpyzna 6e3 JUCKpUMUHALINY ¥ He HIDKe MUHUMAIIBHOTO pa3Mepa; 3aluTy OT 0e3paboTHIIEL.

15. Eciii B TpyZOBOM JIOTOBOpPE HE OTOBOPEH CPOK €ro JEHCTBYS, TO JOrOBOP CUHTASTCS 3aKJIIOYEHHBIM Ha CPOK He
Goee ISTH JIeT.

16. B TK P® onpeneneHsl 1ienu Tpy10BOro 3aKOHOAATENbCTBA:

17. KommuecTBO paOOTHUKOB, Ha3HAYAEMBIX OTBETCTBCHHBIMH 32 BEICHHE BOMHCKOTO ydeTa B OpraHHM3allUH, HE
3aBUCHT OT YHCJIEHHOCTH Pa0OTHHKOB, COCTOSIINX Ha BOMHCKOM ydeTe. B opraHmsanmm Bcerna Ha3HadaeTcs 2 U
6onee pabOTHUKOB, BeIYIIHX BOMHCKUH y4eT, OHH OOBEAMHAIOTCS B OTAENbHOE IOIpa3leieHue, UMEHyeMoe
BOEHHO-YUYETHBIH CTOI.

18. HopmasibHast IpoIOIKUTENBHOCTS Pab04ero BpeMEeHH B HEZIEIO COCTABIISET

19. PaboromaTens wHMeeT MpaBO OTKa3aTh B IIPEAOCTABICHUH EXKETOJHOTO OCHOBHOTO OILIaYUBAEMOIO
OTIIyCKa OJJHOMY M3 pojuTesneil (ONeKyHOB, IMONEUYHUTeNeH, IPUEeMHBIX pOAUTENel), BOCIUTHIBAIOMEMY pPeOeHKa-
HMHBaJMa B Bo3pacte 110 18 set, y ynoOHOe 171t Hero BpeMsi.

20. Kakue Bujb! noopenuit npeaycmorpensl TpynossiM Kogekcom Pocceniickoit ®@enepanun?

21. Ilpu HapyIIeHNH YCTaHOBJICHHOTO CPOKA BBIILIATHI 3apa0OTHON ILIATHl U APYTHX BBILIAT pabOTOIATENhb 00s3aH
BBIIUIATUTH KOMITCHCALMIO B pa3Mepe

22. Ilpu pa3aeneHnn eXXeroHOro OTIyCcKa Ha YacTH OJIHA U3 YacTel 9TOro OTITyCKa HOJDKHA OBITh:

23. CpouHbIi TPYZOBOW TOrOBOP 3aKIIFOYASTCS?

24. PaboTa B BBIXOJHOI HIIM HEpaOOUNH Mpa3THUYHBII AEHb OIIAYMBACTCS:

25. TpyaoBoit JOroBop BCTyHaeT B CHILY:

26. PaboTHHK 00s13aH MPUCTYMUTD K UCIIOJIHEHHUIO TPYAOBBIX 00s3aHHOCTEN

27.PaboTonarens UMEeT MpaBo HEOOOCHOBAHHO OTKAa3aTh B 3aKJIFOUCHUH TPYAOBOTO AOTOBOpa

28. Ilpu 3aKilO¥4EHMH TPYJOBOIO JOrOBOpa B HEM O0S3aTENbHO JOJDKHO OBITH MPEIYCMOTPEHO YCJIOBHE 00
HCTIBITAaHUH PAOOTHHUKA B IIEJSIX IIPOBEPKH €T0 COOTBETCTBUS OpydaeMoii paboTe.

BriOepure onuH OTBET:
29. CBepxypounas paboTa OIIauuBacTCs (Ha OOIINX OCHOBAHMUSX):
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30. MuHHManbHBIA pa3sMep TOBBILICHWA OILUIATHI TpyAa 3a paboTy B HOYHOE BpEMs YCTaHABIMBAIOTCS
IIpaBurenscrBoM Poccuiickoii denepanuu U cocTaBiseT:

31. TpynoBoii pacnopsI0K ONpeneNnseTcs

32. I'pauik OTIIYCKOB XPaHUTCS

33. I'paciik OTIIYCKOB COCTABJISCTCSI HA IEPHO/I, PABHBIN

34. CoxkpallleHHas IPOIOIDKUTEIBHOCT Pab0Yero BpeMEHH YCTaHABIUBACTCS:

35. Jlna paOOTHMKOB B BO3pacTe OT ILIECTHAALATH JO BOCEMHAJLATH JIET YCTaHABJIMBAETCA COKpAlCHHAs
MIPOJOIDKUTENEHOCTh Pab04ero BpeMeHH H COCTaBIIsICT:

36. CBezieHUs O TUCIUILIMHAPHBIX B3BICKAHUSIX B TPYJOBYIO KHIDKKY

37. B Tpy10BYIO KHIKKY BHOCSITCS CBE/ICHUS:

38. OdopmieHne TPyAOBOI KHIDKKH PaOOTHHKY, IPHHIATOMY Ha paboTy BIIEpBBIE, OCYIIECTBISCTCS:

39. M3meHeHue 3ammceil B TPyJOBOH KHIDKKE O (JaMHIMH, MMEHH, OTYECTBE U JaTe POXIEHUS, a TaKkxke 00
00pa3oBaHuH, IPOYECCUH U CIIELHAIBHOCTH PAOOTHHKA IPOU3BOAUTCS:

40. B citydae eciiv B TPY/I0BOM KHHIKKE 3aII0JIHEHBI BCE CTPAHUIIBI OJTHOTO U3 Pa3JIeioB, TO:

41. PabOTHHUKH HODKHBI OBITH OOSI3aTENBHO O3HAKOMIICHBI MOA MOANUCH ¢ ['padukoM oTmyckoB. BrickaspiBanue
SIBJISIETCS BEpPHBIM?

42. Cmennas pabota

43. Tpynosoit Konekc Poccuiickoii Penepanny ycTaHaBIUBAaeT CPOKU AEHCTBUS JIOKANbHBIX HOPMATHUBHBIX AKTOB,

KOTOpBIE YTBEPKJICHBI HA MPEANPUATUI
44. JleficTBHS BCEX JIOKAIBHBIX HOPMATHBHBIX aKTOB (YTBEP)KIEHHBIX Ha MPEIIPUSATHH) PAaCHPOCTPAHSAETCS Ha BCIO

OpraHM3alHMIO U BCEX paOOTHHKOB OpraHU3aliU. Y TBEPXKICHHE SBIIIETCS] BEPHBIM?
45. TpynoBoit Jorosop
46. Ilepeunciure 00s3aTeNbHBIE YCIOBHS, JUIS BKIIOUEHHUS B TPYHLOBOH JOTOBOP:
47. IlepednciuTe JOMOIHHUTENbHEIE YCIOBHUS, BKIIOYAEMbIE B TPYHLOBOH JOTOBOP IO COTJIALIEHHIO CTOPOH:
48. UcnbiTaHue py preMe Ha paboTy He yCTaHaBIMBACTCS:
49. 3akIIr04eHHe TPYI0BOrO AO0r0BOpa Ha OOIIMX OCHOBAHMUSIX JOIYCKACTCs C JIMLAMHU, JOCTUTIIHMH BO3pacTa

Cnucox JuTepatypsl o Moay.Jao «KagpoBoe 1e10npou3BoacTBoy.

1. AobpamoB B.A. Tpynoas kHikka. - M.: Ocb-89, 2006.

2. Anaponosa M.}O. KampoBoe nenonpou3BOACTBO: JTOKyMEHTaNuUs: y4eo.
mocobue/ M.FO. Aunponiosa, H.JI. Auapomnosa, H.B.Maxkapoga. - M.: Axagemus, 2010. -

3. bepesmna H.M. KaapoBoe  apenmompomsBoiactBo.  IIpakTuueckue

PEKOMEHIANMN M0 OpTraHW3aIllH KaapoBoil ciyxOwl / mox pen. H.M.bepesunoii, M.M.
baxapesoii. - M.: OJIMA-IIPECC, 2006.

4, l'opneea O.B. HacronpHass kHura kaapoBuka. - M.: MockoBckas
(rHAHCOBO-TIpOMBINIIEHHAs akageMusi, 201 1.

5. I'yesaraukoBa [1.E. Kaapossrit yuer ¢ nyss: IIpaktuaeckoe mocobue. - M.:
Jamkos u K, 2009.

6. JlaBbinOBa, 2.H. Jlenonpou3BoCTBO. Y4eOHO-TIPaKTHIECKOE
pyxoBoxcTtBo; MHu: TerpaCucremc; M3nanue 9-e - M., 2011.

7. Kypasnesa U.B., Kypasnesa M.B. KaapoBuky - Bce o mnpukasax,
KaJpOBBIX U HEKaIpoBeIX. - M.: UTHOPA-M, 2010. —

8. 3axapkuna O. W., I'ycaraukoBa [I. E. Kagposas ciyx6a mpeanpusTus.

Jlenonpon3BoJICTBO, JOKYMEHTOO0OPOT 1 HOpMaTuBHas 6a3a; Omera-JI - M., 2012.
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9. Kanposoe JIEeTIOTIPOU3BOJICTBO; Hosocubupck: Cubupckoe
YHHMBEPCHUTETCKOE H3aTeNbCTBO - M., 2012.

10. Kupumnosa JI.C. Tpagunuu ¥ HOBallMM B CUCTEME JOKYMEHTHPOBAHHS
oTHomeHu# B chepe Tpyaa. Kaaposoe nemonpoussonactro. // Hamoru, 2011, Nel2.

11. Kupcanosa M. B., Axcenos 0. M. Kypc nenonpousBojicTsa.
Joxymenrtanmonnoe obecneuenue ymnpasnenus; THOPA-M - M., 2011.

12. Kyszrenosa, T.B. Jlenonpon3BoacTBO (ZOKyMEHTAIIHOHHOE OOecIeUeHIe
yhpaBieHus); YpasieHne nepcoHanom - M., 2015.

13. Kysnenosa, T.B. [lenonponssoactso; IOuuTH - M., 2011

14. Kyszrenosa, T.B. u np. JIOKyMEeHTHI U JeONPONU3BOACTBO; JKOHOMHKA -
M., 2014.

15. Kysuenosa, T.B.; Ky3uenos, C.JI. Kagposoe menomnpomsBoactso; UaTeEN-

Cunres - M., 2011.

16. Ky3neuoBa, T.B.; Cankuna, JL.B.; beixkoBa, T.A. wu 1p.
JenonpousBoacteo. OpraHu3aiidsi W TEXHOJOTUH JOKYMEHTAIIMOHHOTO OO0CCICYCHHUS
ynpasnenus; IOuutu-/lana - M., 2016.

17. KynpustnoBa, I'.1. KazapoBoe 1enonpon3BOACTBO Ha KOMIIBIOTEPE;
KYIUL[-O6pas - M., 2016.

18. Henorona, A.l.; Cemuenko, II.A. [lenonmpou3BOACTBO OpraHU3aLUU.
IToaroTroBka, oopMicHHE U BeAeHNE qokyMeHTaruu; Omera-JI - M., 2014.

19. CrentokoB, M.B. lokymenTsl. JlenonpousBonctso; Mocksa; M3nanue 8-
e, epepad. u gom. - M., 2016.

WuTepHeT pecypcsl

1. www.consultant.ru
2. www.snezhana.ru
3. www.moedelo.org
2. Padouas mporpamma mMoxyJist

«Benenue kaapoBoro yuera B nporpamme 1C: 3apmiara u ynpasJjieHue
nepcoxajiom 8.3»

IMosicHuTeAbHAS 3aMUCKA.

JlaHHbII MOZYb IpEIHA3HAUEH JJIsl TEOPETUUECKOM U MPAKTHUYECKOW MOJrOTOBKH
CIIEIUAIIMCTOB TI0 KaJPOBOMY JEJIOMPOU3BOCTBY, OCYIIECTBISIONINX BEACHHUE KaIpPOBOTO
yuera B iporpamme 1C 3VII, popmupoBaHust y HUX HEOOXOAUMBIX 71l pabOTHI MO JaHHON
npodeccuu 3HaHUN U YMEHUH.

O0beM nporpaMmbl MOTYJIsl paccunTtal Ha 70 gacos.
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ConepixaHue: TaHHBIH MOIyJb BKIIOYaeT B ce0sl W3ydCHHE MPOTPaMMHOTO
npoxykra 1C:3VII 8.3, KoTOphIH MO3BONSET aBTOMAaTU3MPOBATh PaboTy CHelUaicTa Mo
KajzpaM B 00JIaCTH BE/ICHHS KaJ[pOBOT0 yueTa.

IInanupyembie pe3ybTaThl 00y4eHHs
1O OKOHYAHUU OAHHO20 MOOYIIsL 0OYYAIOWUUCS OONICEH 3HAMb U YMEMb.

1. BBoauts nHpOpMaNKIo B IPOrpaMMy: B CIIPAaBOYHHKH, KJIACCH(PHUKATOPHI,
MOCTOSIHHBIE CBEACHUSA

2. DopMupOBaTh JIF000# KaIPOBBIN TOKYMEHT

3. CoCTaBIIATh CIMCKH COTPYAHUKOB

4, [oxroTaBnuBaTh M pacledyaTbBaTh JEOOYI0 YHUPHUIIMPOBAHHYIO (HopMy B
mporpamme

5. Hauucnstes 3apaboTHyto 1miaty

6. PaccunTsiBaTh HAJIOTH ¥ B3HOCHI 110 3apIujiaTe

7. IloaroraBnuBath otuerhl Jiai cjgaun B Ilencmonnsiii ®onp, DCC,

HaJIOTOBbIC OPIraHbI.

@opMBbI ATTECTALMM:

OcBocHHE JIOTIOJHHUTENBHOM TNPOGECCHOHATBHOW IMPOTpaMMbl  3aBEpIIACTCS
MIPOMEXYTOYHOH arrectanneii B (opme nuddepeHIUpOBaHHOTO 3adeTa, B BHIC
TECTUPOBAHUSL.

Y4eOHO-TeMaTHYEeCKUI IVIAH MOYJIst
«Benenue kagpoBoro yuera B nporpamme 1C: 3apmiara u ynpasJjieHue
nepconaiom 8.3»

No HaumMeHoOBaHUE Pa3aesioB U JHCIUILIHH OO01was TPYA0eMKOCTb,
- akaj.uac.
1 Beox cBenieHnit 06 OpraHu3aIym. 9
2 IpueM COTPYIHMKA, 3aM0JIHEHHUE JTMYHON KAPTOUKH. 7
3 TlepeBoa ¥ yBOJILHEHHUE COTPYAHUKA. 4
4 Tabens ydera pabodyero BpeMEeHHU, HAUUCIICHUE 3apILIaThl U 4
B3HOCOB.
5 OdopmieHue GONLHHYHOTO, OTIMYCKA, PACUET. 9
6 Brimuiata 3apaboTHOI I1aThl yepes3 kKaccy U 0aHK, 5
HA4YUCJICHUE ITPCMUH.
7 OdopmiteHne OTIIyCKa 1Mo yXo1y 3a peOeHKOM, pacyeT 6
MOCOOMSL.
8 Odopmienie KOMaHIUPOBKH, PaceT CPeIHEro 3apaboTka. 7
9 Y1aTa CTpaxoBBIX B3HOCOB. 5
10 DOpMHPOBAHHE OTIETHOCTH B DOH/IBL. 12
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ITpoMexKyTOUHAS ATTECTALIUS 2

uToro 70

ConepxxaHue NPOrpaMMbl MOAY.JIS
«Benenne kagposoro yuera B nporpamme 1C: 3apniara u ynpapjienue
nepcoHajiom 8.3»

Pa3gen: Benenme kagpoBoro yvyera B mporpamme 1C: 3apniata u
ylhpagsJieHHe nepcoHaynom 8.3

1. BBoxa cBeaeHuii 006 opraHn3anuu.

Dopmuposanue u 8edeHue cnucka opeanusayuti. Beoo ceedenuii 006
opaanuayuu.

Dopmuposanue cmpykmypul Qupmvl, dopmuposanue u peoaKmuposaHue
nepeums 00dHCHOCIeEl

Paboma co wmamnvim pacnucanuem.

B600 u pedaxmuposanue céedenuti o compyonukax. I pynnuposxa ¢usuueckux

JUY HO ONPEOCNeHHbIM KDUMEPUSM

B600 oannvix 0 Hanoeosvix gbluemax compyoHuKda.

3. IlpueM cOTpyIHHKA, 3aM0THEHHE JHYHOH KAPTOUKH.
Ipuem nosozo compyonuxa. I[lpuxa3s o npueme na pabomy.
Dopmuposanue  KaOpogvlx  KApmMoueKk  (CHUCKU — COMPYOHUKO8  NO
ONpeOeNeHHbIM KPUMepusim - N0 OHAM POICOEHUsl, NOLY, CIMPYKIMYPHbIM ROOPA30eLeHUAM,
cmaoicy pabomol u m.o). Hzmenenue 1utHblX OAHHBIX PAOOMHUKOB.

4. TlepeBoa M yBOJIbHEHUE COTPYIHHKA.
Ilepe6oo compyonuka na opyeyio pabomy. Ilpuxaz o nepesode na Opyzyio
pabomy.
Yeonvuenue compyonuxa. Ilpukas oo ysonvrenuu ¢ pabomeoi.
Dopmuposarue auunol Kapmouxu gopmol T-2.

5. Tabenpb yuyera padouyero BpeMeHH, HAUYMCIeHHeE 3apIJIAThl U B3HOCOB.
Tabenw yuema pa60t1e20 6pemMenU, HavucjileHue 3apnianivl U 63H0CO6.
Dopmuposanue mabens yuema paboyezo spemeHu.
6. Odopminenue 00ILHHYHOIO, OTIIyCKA, pacyer.
Dopmuposanue spaghura omnycKos.
Cocmasnenue npuxazos Ha exice200Hbull OMNYCK U opyaue 8udbl OMNYCKo8s.
7. BoinsiaTta 3apa0oTHOM MJIATHI Yepe3 Kaccy U 0aHK, HAYHMCJIeHne PeMUH.
8. Oopmiienne oTIycKa Mo yxojay 3a pedeHKOM, pacyeT mocoousi.
9. OpopmireHne KOMaHAMPOBKH, PacyeT CPeAHero 3apadorka.
Yyem omwxnonenuil (komanoupoexu, 6onesHu, npocyivl U Hes8Ku).
10. YnuiaTa cTpaxoBbIX B3HOCOB.
11. ®opmupoBanne oT4eTHOCTH B POH/BI.
Paboma ¢ omuemamu.
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IIpomexyTouHast arrecramusi npoBogutrcs B (opme nuddepeHIpoBaHHOTO
3a4era, B BUE TECTHPOBAHHSI.

OIIEHOYHBIE MATEPHUAJIBI

TecTupoBaHUe K IPOMEKYTOYHOM aTTecTalluu 10 MoAyJIi0 ««Benenue
KaJpoBoro y4era B mporpamme 1C: 3apniiata u ynpasJjieHHe nepcoHaJoM 8.3».

1. B xakoii Bkiajgke okHa «PeKBU3UTHI OpPraHU3ALUM BBOJSTCS UCIIPABICHUS B ClIydae, €Cu
B OpraHU3allM CMEHWIICS TIIaBHEIH Oyxrantep?

2. B xakoM yHHUIMPOBAaHHOM JOKYMEHTE IIOJHOCTBIO OTOOpaKaroTCsl BCe JAHHBIC,
BBEJICHHBIC B OKHO «COTpYIHHUK»?

3. B kakoMm OKyMeHTe IPOCTABISETCS] KOJIMYECTBO CYNIECTBYIOMNX B OPraHU3AI[UU CTaBOK I10
OJIHOH TOHKHOCTH?

4. B kakoit Bknagke MeHI0 mporpaMMbl XpaHsATCs, PEAaKTUPYIOTCS U CO3MAI0TCA MPHUKa3bl O
npueme Ha paboTy?

5. Kakum o6pa3om ycranaBnuBaercs 3apaboTHasI TUIaTa B MPHUKa3e O MEPEBOAE COTPYIHUKA C
OJJHOH JIOJDKHOCTH Ha IpYyryro?

6. B kakux ciryyasx HeoOXOIMMO yCTaHABIMBATh (IiaXkok B rmoje «OcBoOOXKIaTh CTaBKY» MpH
3aI0JIHEHUH TIPHKa3a Ha OTIYCK?

7. Kakme 3 meuarHsle ¢Qopmbl moiydaeM 1pu 3amosHeHHH (GopMbl  «KoMaHIMpoBKa
OpraHu3anuu»?

8. I'ne B mporpamme hopmupyeTcst IpuKa3s o Mporyiie COTpyAHUKA?

9. Kakum 06pazom B mporpamme Gpopmupyercs Tabenpb ydera pabouero BpeMeHu?

10. KakuM JOKYMEHTOM HAuyHCIseTcss CyMMa KOMIIGHCALlMM 32 HEHCIIOJIb30BAaHHBIH OTIIYCK IPH
YBOJIBHEHHH COTPYIHUKA?

11. B xakoM pazaesne MeHIo HaX0QuTcst KOMaHa «Y JajJeHue IOMEUeHHBIX 00 BEKTOB)?

12. TIpemusi, KOTOpasi HOCUT IOCTOSIHHBIM XapakTep W SBJISETCS YacThIO €XKEeMECSUHOH 3apaboTHON
IUIaThI COTPYAHUKA BBOAUTCS B JIOKYMEHT:

13. Jlnsa mepevucreHus 3apabOTHOM IUIaThl Ha OAHKOBCKHE CYETa COTPYIHHUKOB CBEACHUS O CUETe
COTPYIHUKA BHOCHTCS:

14. I'ne ycranaBnuBaeTcs pallOHHBIN K03(UIMEHT, ceBepHas HajOaBKa?

15. Kakoif TOKyMeHT HEOOXOIUMO CO3/1aTh, YTOOBI IPU pacyeTe MocoOus Mo yXomy 3a peOSHKOM 10
1,5 et y4uThIBaTh 3apabOTOK NPEABIIYIINX MeCT paboThI?

Cnucok JTUTEPaTyphl MO MOAYJTIO
«Benenue kagposoro yuera B nporpamme «1C-3apniara u ynpapieHue
MePCOHAJIOM

1. Cankuna JI. B. CipaBoYHHK 110 KaIpOBOMY IEIONPOU3BOIACTBY. — 2-€ U31.,
nepepad. u gom. — M.: MIIDDOP, 2002.
2. bakuna C. Odopmienue TpyIoBBIX OTHOIICHHH ¢ padoTHUKOM // XKypHan
Aynurtopckue
BesomoctH, Ne 2, 2005 T.
3. Marseenko [l. [JleiictBust paboronaress Ipu HPOBEPKE: IMATH 30JOTHIX
npasu //XKypHan
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Kanposoe nemo, Ne 9, 2005 r.
4. PakoBa M. Kommepueckast TaiiHa mo-HoBoMy // XKypnan Yuer, Hanorw,
npaso, Ne 37,2004 r.
5.  ®enoposa T. B ornyck no rpaduky // Kypuan Kagposoe nemo, Ne 6, 2004 r.
6.  Iupumosa E. JInunas kaprouka mar 3a marom // Xypran Kangposoe neno,
Ne 8, 2005 r.
7. ®epmopora T. Korma Bo3zmosxHa KoMmnieHcarus 3a otyck // XKXypranx Kamposoe
neio, Ne 4, 2004
10. XapuronoB C. A. HacrompHas KHHWra mo oIjiate TpyZa U €€ pacuery B
"1C:3apmnara u
ympasieHue nepconanom 8" (pemakmms 2.5). zmanue 9.
11. T'psumua E.A., XaputoHoB C.A. HacTonpHas KHHTA 110 OIUTaTe TPyna U ee
pacuety B
"1C:3apmnara u ynpasienue nepconasiom 8" (pen. 3.0). U3nanue 12
12. @upma "1C". MHCTpyMEHTHI Ul M3Y4YEHUS CHCTEMBI OIUIaThl TpyJa.
CrpaBO4YHUK KOHCYJb-
TaHTa Mo NpukiIagHoMy periernto "1C:3apruiata u ynpaBjieHHe EPCOHATIOM
8" (penaxmus 3.0)"
13. I'psanra E.A., XaputonoB C.A. CekpeTsl mpodecCHOHANEHOW paboTHI ©
MpOrpaMMon
1C:3apmiata u ynpaBieHue nepcoHanoM 8. Pacdersl mo omnate Tpyna.
N3npanune 2.
14. T'psamna E.A., XaputonoB C.A. CekpeTsl mpo¢ecCHOHATBHON PaboOTHI C
"1C:3apnnara u
VYmpasnenue [lepconanom 8". KampoBrlil yuer u ynpaBieHHe EPCOHATIOM.
15. I'psuuna E.A., XaputonoB C.A. Cekpersl mpodecCHOHANBHON PaboThl €
1C:3apmnara u
ynpaBiieHHe nepcoHamoM 8. OpraHu3anus KagpoBOTO ydeTa M pacdera
3apIiar.

HTorosas arrecranus

dopmupyercst Ha OCHOBE 0a3bl OIIEHOYHBIX MaTepHanos (1. 4.3) 1Mo BceM MOYISAM
B (JopMe SK3aMeHa B BUJIE€ TECTHPOBAHUSI.
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